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Preface

A Ro man say ing has it, – ubi societas jus – wher ever
there is a so ci ety, there must be laws. The mod ern uni -
ver sity is a multi-var sity, a com mu nity of many pro fes -
sion als and stu dents drawn from var ied cul tural
back grounds. Some rules and reg u la tions to guide be -
hav iour within such a com mu nity, pro mote har mony,
check ex cesses and en sure an at mo sphere con du cive
for the achieve ment of the goals for which a uni ver sity
is set up, are nec es sary. 

This Stu dents’ Hand book is the stu dents’ com pan ion
and guide through out his/her stay in the Uni ver sity. It
sets out the rules per tain ing to vir tu ally all as pects of a
stu dent’s life on cam pus right from the day he/she
gains ad mis sion into the Uni ver sity till the day he/she
grad u ates. The Uni ver sity grad u ates only those stu -
dents who have met its re quire ments in char ac ter and
learn ing. 

Students are therefore strongly advised to read through 
this book, for ignorance of the law is not an excuse,
especially for university students. There may be other
rules of specific nature which may be issued from time
to time not covered by this book. Such rules are as
important as those contained herein. 

On behalf of the Governing Council, Senate and staff,
I welcome you and wish you a successful studentship in 
the University.

Professor Abdulmumini Hassan Rafindadi
VICE CHANCELLOR
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SECTION ONE

Policies and Procedures

A number of policies/procedures are in place to guide
students during their studentship in the University.

1.1 Procedure for Registration of Fresh Students for
Academic Activities1

All fresh stu dents of the Uni ver sity must reg is ter for
courses in their var i ous pro grammes through the com -
ple tion of rel e vant doc u ments. Reg is tra tion of fresh
stu dents will begin in the Ad mis sions of fice of the Uni -
ver sity and end in the De part ments. The pro ce dure for
the reg is tra tion of can di dates is as fol lows:

1.2 Clearance and Registration Procedure

Step 1: All ad mit ted stu dents shall ob tain their Ad mis -
sion let ters from the Ad mis sions Of fice in the Uni ver -
sity.

Step2: All can di dates shall pres ent the fol low ing items/doc u -
ments at the clear ance cen tre:

i. letters of Admission into the University issued
by JAMB and Federal University Lokoja;

ii. academic credentials (certificates) and JAMB

Results slip;
iii. birth certificates or statutory declaration of Age;
iv. local government Certificate of Origin;

 1

 

1
Procedure for registration of fresh students will also be available online on
the University’s website.



v. let ter of At tes ta tion from his/her par ents/guard -
ians vouch ing for his/her good be hav iour and con -
duct;

vi. four (4) re cent col our pass port-size pho to graphs
with his/her name and course of study clearly
writ ten on the re verse side of the pho to graphs;
and,

vii. three (3) photocopies of each items i-v above.

Step 3: All candidates shall present all the items in Step 
2 above to the Clearance Officer at the Clearance
Centre.

Step 4: After the Clearance Officer has certified that
the candidate meets the general and course entry
requirements, he/she shall pay the appropriate fee in
any of the designated banks as shown in the schedule
and obtain a bank teller.

Step 5: All candidates shall submit the bank teller to
any of the cashiers in the University Bursary Unit
which will issue to the students the University Bursary
receipt.

Step 6: All can di dates shall pres ent at the Clear ance
Cen tre the orig i nal and 3 pho to cop ies of the Uni ver -
sity Bur sary re ceipt and ob tain the fol low ing forms
from the Clear ance Officer: 

i. acceptance Form ;

ii. certificate of Clearance ; 

iii. general registration Form; 

 2

 



iv. statutory declaration of good behaviour form; 

v. full home/of fice ad dress, phone num bers, e-mails
and ad dresses of their par ents/guard ians;

Step 7: All candidates shall: 
a. complete all the listed forms mentioned in Step

6;
b. take the completed Statutory Declaration Form

of good behaviour to the High Court, for the
signature of the Commissioner for Oaths;

c. make four (4) pho to cop ies of the com pleted Ac -
cep tance, Cer tif i cate of Clear ance, Gen eral Reg -
is tra tion and Stat u tory Dec la ra tion of good
be hav iour Forms and sub mit them to the
Clearance Officer.

The Clear ance Of fi cer shall sign the Cer tif i cate of
Clear ance af ter all the re quired doc u ments have been
com pleted and submitted.

Step 8:  All can di dates shall re quest for the Stu dent list
for mat from the Clear ance Of fi cer and com plete ac -
cord ingly.

Step 9: All candidates shall proceed to their respective
Faculty Officer for Course Enrolment (registration)
forms with two sets of these documents.

For ex am ple, can di dates ad mit ted to the Fac ulty of
Arts and So cial Sci ences shall go to the Fac ulty Of fi cer
of that Fac ulty for its Course En rol ment (reg is tra tion)
Forms and pro ceed from there to his/her De part men -
tal Office.

 3

 



Step 10: At the Departmental Office, candidates shall
be provided the list of courses for first and second
semesters. He/she shall enter the appropriate courses
in the first and second semester Course Enrolment
Forms and submit them at his/her Departmental
Office.

Step 11: Be fore sub mit ting the forms to the De part -
ment Of fi cer, can di dates should go over the is sued
forms care fully to en sure that all the re quired in for ma -
tion have been en tered cor rectly.2

This procedure is subject to modification. Candidates
who do not complete all the eleven (11) steps
mentioned above would not be issued Matriculation
Numbers. A student without a Matriculation Number
is not deemed to be a bona fide student of Federal
University Lokoja and would not be allowed to take
lectures and write examinations. It is important to
emphasize that the clearance and registration exercises
last for a maximum of three (3) weeks.

1.3 Registration of Returning Students

All returning students of the University are required to 
register for the prescribed courses in his/her program
of study every academic session. Students are expected
to complete their registration within two (2) weeks

 4

 

2
Note: It is only when the Student Course Enrolment Forms have been
completed and duly signed by appropriate Officers and the candidate’s
particulars entered in the issued forms that registration would be deemed to
have been duly completed.



from date of commencement of the first semester in
the session.

1.4 Late Registration

The Uni ver sity al lows two (2) weeks af ter nor mal reg is -
tra tion for late reg is tra tion: Late reg is tra tion at tracts a
penalty.

1.5 Registration at other Units of the University

All students are required to register upon presentation
of evidence of payment of school fees at the following
units:

i. Health Centre;
ii. University Library;

iii. Student Affairs Office; 
iv. Sports Unit.

1.5.1 Health Centre

Every student is required to register with and undergo
medical examination at the University Health Centre
or any government hospital. All students are expected
to rigister yearly with the approval of Health
Management Organisation (HMO) for health insurance 
purposes.

1.5.2 University Library

All students are required to register with the University 
Library every year upon the presentation of evidence of 
payment of school fees.

1.5.3 Student Affairs Office 

Stu dents should make all enquires at the Stu dent Af fairs
 5

 



De part ment and en sure that they par tic i pate in all ap pro -
ved Uni ver sity ac tiv i ties, namely, Ori en ta tion, Ma tri c u la -
tion, Con vo ca tion, Lec tures, Sem i nars, Work shop, Sports, 
etc. It is man da tory that ev ery stu dent ob tains a copy of the
Stu dents’ Hand book.

1.6 Certificate Verification 

There shall be ver i fi ca tion of cer tif i cates and cre den -
tials sub mit ted to the Uni ver sity dur ing the pe riod of
studentship in the Fed eral Uni ver sity Lokoja. Stu dents 
found to have sub mit ted fal si fied cer tif i cates and cre -
den tials shall be ex pelled from the University.

The Uni ver sity re serves the right to with draw any de -
gree/di ploma/cer tif i cate of any stu dent whose ad mis -
sion into the Uni ver sity is dis cov ered to have been
ob tained through the pre sen ta tion of false in for ma tion 
at the time of admission.

1.7 Change of Name 

No male student is allowed to change his name from
that with which he gained admission into the Federal
University Lokoja. A female student who marries in
the course of her studies in the University would be
allowed to change her surname alone, only when she
has written to inform the University, with legal
evidence including newspaper publication in support
of the marriage, to the Vice Chancellor through her
Head of Department. On no condition shall a male
student be allowed to change any of his names.

 6

 



1.8 General Regulations 

1.8.1 Introduction

The Fed eral Uni ver sity Lokoja has many stu dents who
come from var i ous back grounds. It would be dif fi cult
to op er ate smoothly with out some rules and reg u la -
tions to guide their be hav iour. Law and or der must be
main tained to cre ate a fa vour able at mo sphere for ac a -
demic and other ac tiv i ties of the Uni ver sity. It is the re -
spon si bil ity of the Uni ver sity not only to ed u cate
stu dents ac a dem i cally but also to guide their per sonal
de vel op ment into use ful cit i zens. Knowl edge has
mean ing only if it en ables its pos sessor to live a full life,
which must include behaving responsibly to self and to
society.

1.8.2 Participation in University activities

It is important to note that students are expected to
take part in University programme of activities, which
in the end would enable them to:

i. broaden their intellectual capacity; 
ii. broaden their pos i tive in ter ests and goals; de -

velop in di vid ual tal ents in work ing with other
people; 

iii. practice skills in organizing and administering
group functions;

iv. learn so cially ac cept able be hav iour through ob -
serv ing rules and in ter act ing with others;

v. experience success and earn recognition from
others.
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1.8.3 Personal discipline

Ev ery stu dent of the Uni ver sity is re quired to main tain
a high stan dard of per sonal dis ci pline by:

i. con duct ing him self/her self in an or derly man ner
and dis play ing a high sense of re spon si bil ity both
within and out side the Uni ver sity pre mises;

ii. maintaining personal cleanliness and being
decently dressed as required by the dress code of 
the University;

iii. co-operating with staff and other students to
keep walls, grounds and general University
premises clean at all times;

iv. avoiding posting notices on the walls and
unauthorized places; and,

 v. avoiding or checking reckless driving in the
premises of the University.

1.8.4 Freedom of expression

Al though the le git i mate ex pres sion of dif fer ing opin -
ions and be liefs is an es sen tial part of the life of an ac a -
demic com mu nity, the right to dis agree is guar an teed.
The Uni ver sity shall not tol er ate the im po si tion of
opin ions and be liefs by one group of students upon
others.

1.8.5 Interim disciplinary action

It is emphasized that all members of the University
community, including the students, are, like other
citizens, subject to the laws of our country whether
within or outside the University premises. In cases
where the law takes its course, the University shall, if

 8

 



deemed necessary, take interim disciplinary action on
erring students pending the final determination of the
case. Students are, therefore, expected to learn to cope
with their problems intelligently; each member of the
University community should recognize and respect
rights and privileges of others.

1.8.6 Respect for others

Stu dents are to re spect the pri vacy and com fort of their 
fel low stu dents, and should not smoke in class rooms,
lec ture thea tres, halls, lab o ra to ries, li brar ies or the Uni -
ver sity Au di to ria. Stu dents must avoid writ ing on Uni -
ver sity fur ni ture and on walls within and around the
Uni ver sity. All stu dents are ex pected to show cour tesy
and re spect to mem bers of staff and Uni ver sity guests
and are to treat their colleagues with respect.

1.9 Discipline 

1.9.1 Sanction/Disciplinary action

The Uni ver sity shall, upon ev i dence of a stu dent’s fail -
ure to abide by its rules, reg u la tions and code of con -
duct, take ap pro pri ate dis ci plin ary mea sures against
such an of fender. Where a se ri ous act of mis con duct
and/or in dis cip line is in volved, the mat ter shall be re -
ferred to the ap pro pri ate Dis ci plin ary Com mit tee for
in ves ti ga tion and proper disciplinary action were
necessary.

1.10 Deferment 

A fresh student may apply to Senate through the

 9 

  



Registrar for deferment of admission after registration
before matriculation. Application for the deferment of
admission is subject to the approval of Senate.
Deferment shall be valid for only one academic year. 

1.11 Conditions for award of degrees

All students should note that: 
i. de grees are awarded on the bases of char ac ter

and learn ing,
ii. the Uni ver sity has the re served right to with -

draw the de gree even af ter grad u a tion if he/she
is found want ing.

1.12 Academic Ceremonies 

1.12.1 Matriculation 

To ‘Ma tric u late’ is to be en rolled at a Col lege or Uni -
ver sity af ter meet ing the ac a demic stan dard re quired to 
be ac cepted for a course for fur ther education. 

The Uni ver sity has, as one of its programme of ac tiv i -
ties, the ma tric u la tion of stu dents. Dur ing ma tric u la -
tion, only duly reg is tered stu dents shall be for mally
ad mit ted as mem bers of the Uni ver sity with a pledge of 
loy alty to the ide als of the University.

1.12.2 Convocation

In an ac a demic set ting, Con vo ca tion is a cer e mony in
which de grees are awarded to stu dents who have suc -
cess fully com pleted their stud ies. The Uni ver sity shall
also have a con vo ca tion cer e mony dur ing which con -
fer ment of de grees, di plo mas, cer tif i cates, awards and

 10

 



hon our shall be made as approved by Senate.

1.13 Change of Programme of Study 

Any student who desires to change his/her programme 
of study may be permitted to do so under the following
conditions:

i. a va cancy ex ists in the course of study which
he/she seeks a change

ii. he/she sat is fies all en try re quire ments for ad -
mis sion into the de sired course of study at the
time the change is sought;

 iii. such change of course of study shall be sub ject
to ap proval by the Sen ate.

1.14 Student Class Attendance 

Attendance at lectures, tutorials, studio, laboratory,
workshop and practical sessions, etc is compulsory and
shall attract 5% of the total continuous assessment
score. Every student is required to meet a minimum of
75% class attendance and other academic activities in
order to qualify to write all examinations in a given
course.
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SECTION TWO

Academic Regulations 

2.1 Admission Requirements 

To be con sid ered for ad mis sion into the first year of
the Bach e lors de gree programme, can di dates should
have passed five sub jects at credit level at not more
than two sit tings in the Gen eral Cer tif i cate of Ed u ca -
tion (GCE) Or di nary Level Ex am i na tion, West Af ri can
School Cer tif i cate Ex am i na tion (WASCE), Na tional Ex -
am i na tions Coun cil (NECO), Na tional Busi ness and
Tech ni cal Ex am i na tion Board (NABTEB) or their ap -
proved equiv a lents. Fur ther more, can di dates must ob -
tain an ac cept able score in the Uni fied Ter tiary
Ma tric u la tion Ex am i na tion (UTME) and fur ther ob tain
an ac cept able score at the Uni ver sity screen ing test. In
ad di tion, Faculty and Departmental subject re quire -
ments must be satisfied.

2.2 Temporary Withdrawal

A duly reg is tered stu dent may for good cause
(ill-health, fi nan cial dif fi culty) ap ply for tem po rary
with drawal from the Uni ver sity by com plet ing and sub -
mit ting to his/her De part ment a Tem po rary With -
drawal Form. Per mis sion for Tem po rary With drawal
shall be granted only by Sen ate. Ap proval for with -
drawal shall nor mally be for not more than one (1)
academic session.
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2.3 Re-admission

A student who wishes to be re-admitted after a period
of Temporary Withdrawal shall apply two months
before the beginning of the session by completing and
submitting the Re-admission Form.

2.4 Eligibility

A student admitted into the University is eligible to
register for the specific programme for which he/she
was offered admission if he/she possesses the necessary 
required or relevant documents.

2.5 Academic Counselling 

Stu dents will be as signed to Ac a demic Ad vis ers who
shall ac quaint them with ac a demic mat ters and uni ver -
sity re quire ments and regulations.

2.6 Enrolment 

Dur ing reg is tra tion at the be gin ning of each ses sion, all 
stu dents shall en rol in per son in all courses for which
they are el i gi ble by sign ing their names on the of fi cial
course reg is ter for each course.

Students should consult their Faculty time-table for the 
schedule of lectures/tutorials/practicals for all courses
registered in their respective programmes

2.7 Definition of a Credit Unit 

A course credit unit is defined as one hour of lecture
and one to two hours of tutorial/discussion, or two to
three hours of practical (workshop, laboratory, or field
work) per week per semester.
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2.8 Student Academic Workload 

All full-time students shall take a minimum of 15 credit 
units and a maximum of 24 credit units per semester.
A student may apply to take less or more than the limit
(provided it is not fewer than 9 units and not more
than 30 units) through the Faculty Board for Senate’s
consideration.

2.9 Concurrent Enrolment 

Stu dents are not per mit ted to en rol in programmes
con cur rently ei ther within the Uni ver sity eve ning
programmes or in other ed u ca tional in sti tu tions with -
out the ap proval of Senate.

2.10 Duration of Semester 

Dur ing each se mes ter, 15 weeks shall nor mally be re -
served for teach ing, ex clud ing pub lic hol i days and se -
mes ter breaks. One to three (3) weeks shall be re served
for ex am i na tions af ter fif teen (15) weeks of teaching.

2.11 Continuous Assessment 

As sess ment of stu dent work shall be con tin u ous and
this shall form not more than 40% of the to tal as sess -
ment for the course. Ev ery stu dent is re quired to par -
take in con tin u ous assessment.

2.12 End of Semester Examination 

There shall be examinations at the end of the semester. 
The final examination shall form not less than 60% of
the course grade. Students are expected to meet the
two components of continuous assessment and
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examinations to have a complete result.

2.13 Grading System

Student’s academic work shall at the end of every
semester be assessed using the following grading
system:

Letter Grade Marking Scale (%) Grade Points

A = Excellent 70–100 5

B = Good 60–69 4

C = Average 50–59 3

D = Satisfactory 45–49 2

E = Pass 40–44 1

F = Fail 0–39 0

2.14 Appeal for Reassessment 

A stu dent may re quest for a re as sess ment of the qual ity of
his/her work in a course ex am i na tion dur ing the se mes ter
and within one week af ter pub li ca tion of re sults to the Vice 
Chancellor. When a stu dent makes such a re quest, he shall 
pay a re as sess ment charge of one thou sand (N10,000.00)
naira which is sub ject to re view from time to time. The ap -
pli ca tion for re as sess ment shall be gin only af ter pre sen ta -
tion of ev i dence of pay ment. The charge is re fund able only
if the ap peal is suc cess ful. The re as sess ment shall be fi nal
when ap proved by Sen ate.

2.15 Incomplete Grade 

If an incomplete grade is not remedied at the next
examination for a course, the student is deemed to
have failed the examination.
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2.16 Absence from an Examination

A stu dent, who ab sents him self/her self from ex am i na -
tion with out writ ten per mis sion from the Head of De -
part ment or Dean of the Fac ulty dur ing or at the end of 
the se mes ter, will be deemed to have failed the ex am i -
na tion. A stu dent who has not met 75% at ten dance
and has been dis qual i fied to take the ex am i na tion will
be deemed to have failed ex am i na tion. If a stu dent is
ab sent from ex am i na tion on per mis sion, he will be al -
lowed to write the ex am i na tion at the next avail able op -
por tu nity. The units of the course(s) shall not be used
to com pute stu dents CGPA in the semester of
deferment.

2.17 Grade Point (GP)

For the pur pose of com put ing ac a demic stand ing sta -
tus of a stu dent at the end of the se mes ter, Grade
Points per unit are as signed as fol lows: A=5, B=4, C=3,
D=2, E=1 and F=0. Units of courses in which a grade of 
‘In com plete’ (I) is earned are ex cluded from
grade-point com pu ta tion for the se mes ter in which the
‘I’ is earned. Upon re moval of grade ‘I’ or if ‘I’ changes
into an ‘F’ grade, the units are in cluded in the sub se -
quent cu mu lated grade point av er ages. When a course
has been re taken by the stu dent, the ac tual score
earned by the stu dent shall be em ployed in computing
the result.

2.18 Grade Point Average (GPA) 

Grade Point Average is calculated by dividing the total
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grades points with the total units attempted in a given
semester. 

GPA
sum of Grade Point Units of course in a semester

Units
=

( )

attempted in the semester

= Total Grade Point in a semester 

The Total Grade Points (GP) for a given semester is the
sum of all the points in all the courses in a semester.
The points earned in any given course are obtained by
multiplying the units of the course by the point
associated with the letter grade earned in the course.

Examples of how Grade Point Averages are computed

Suppose a 100 level student in the Department Physics
has the following result in the first and second
semester.

(a)
Course

(b)
Grades

(c)
Grade Points

(d)
Credit

(e)
Credit Points (c ́   d)

PHYS111 65(B) 4 2 8

PHYS131 76(A) 5 2 10

PHYS161 70(A) 5 1 5

CHEM111 63(B) 4 2 8

STAT101 72(A) 5 1 5

MATH101 73(A) 5 1 5

MATH103 67(B) 4 1 4

MATH105 75(A) 5 1 5

MATH107 47(D) 2 1 2

GEOL101 41(E) 1 2 2

CHEM121 57(C) 3 2 6

16 60

Registered Credit Unit (RCU) = 2+2+1+2+1++1+1+1+1+2+2=16
Earned Credit Unit (ECU) =2+2+1+2+1+1+1+1+1+2+2=16.

Thus first Semester GPA = =
60

16
3 75.
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(a)
Course

(b)
Grades

(c)
Grade Points

(d)
Credit

(e)
Credit Points (c ́  d)

PHYS122 75(A) 5 2 10

PHYS124 72(A) 5 1 5

PHYS162 64A) 4 1 4

MATH102 69(A) 4 2 8

MATH104 70(A) 5 2 10

MATH106 78(A) 5 2 10

MATH108 75(A) 5 1 5

COSC100 72(A) 5 2 10

CHEM112 56(C) 3 2 6

15 68

Thus for second Semester, GPA = =
60

16
3 75.   

CGPA
Previous TCP Present CP

Previous TRCU Present RCU
=

+

+

Where: TCP — Total Credit Point
CP — Credit Point
TRCU — Total Registered Credit
RCU — Registered Credit
CGPA — Cumulative Grade Point Average

Hence: CGPA  —
60 68

16 15
4 13

+

+
= . .

2.19 Cumulative Grade Point Average (CGPA)

Cumulative Grade Point Average (CGPA) is the sum of
all the total grade points earned in all the semesters
divided by the sum of the total number of units
attempted in all the semesters.

2.20 Repeat Course Grade

When a student re-registers for and actually repeats a
course and takes the examination in the course, he/she 
should be credited with the actual grade scored in the
repeated examination. 
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2.21 Clear Standing 

For a student to be on Clear Academic Standing,
he/she should have at least an E grade in all attempted
courses in the University.

2.22 Academic Probation

A stu dent shall be placed on Ac a demic Pro ba tion if
he/she fails to main tain a min i mum CGPA of 1.00 at
the end of the ses sion. The pro ba tion ary sta tus of a stu -
dent shall be re versed if the stu dent main tains a CGPA

of at least 1.00 in any sub se quent se mes ter af ter the
first year. The re spon si bil ity to re verse the pro ba tion -
ary sta tus rests with the stu dent. A pre lim i nary no tice
of poor ac a demic stand ing shall be given to a stu dent in 
writ ing by the Uni ver sity. In some non-clas si fied de -
gree programmes, stu dents are ex pected to main tain
Min i mum CGPA of 2.40 for each semester. 

2.23 Withdrawal for Academic Failure (WAF) 
i. a student shall be required to withdraw for

academic failure if he/she at the end of any
session fails to maintain a CGPA of at 1.00.
However, this rule shall not apply to the first
year students. 
However, a student in his/her final year of study 
who fails to make a minimum CGPA of 1.00 may 
be allowed to register for courses in the final
year. Such student who fails to make a
minimum CGPA of 1.00 in the concession year
shall be asked to withdraw from the University. 

ii. a student who fails to obtain a passing grade in a
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minimum of 40% of courses registered in the
session shall also qualify for withdrawal from
the University. This rule applies to students at
all levels including 100 level students.
How ever, a stu dent in his/her fi nal year of study 
who fails to ob tain a pass ing grade in a min i -
mum of 40% of course reg is tered in the ses sion,
shall be al lowed to reg is ter for courses in the fol -
low ing ses sion. Such a stu dent who fails to ob -
tain a pass ing grade in a min i mum of 40% of
courses reg is tered in the concessional year shall
be asked to with draw from the University.

2.24 Inter/Intra-faculty Transfer 

Students currently registered in any programme of the
University in a session and have a minimum CGPA of
2.00 may apply for transfer to another Department or
Faculty.

A stu dent seek ing to trans fer from one Fac ulty to an -
other shall have a min i mum CGPA of 2.00. A stu dent
seek ing to trans fer shall com plete the Uni ver sity Trans -
fer Form and sub mit same to the Head of the De part -
ment from which the stu dent is seek ing trans fer. All
ap pli ca tions for trans fer are sub ject to rec om men da -
tion of the Board of the Fac ulty to which the stu dent is
seek ing trans fer. Ap proval of such trans fers shall be
obtained from Senate.

2.25 Transfer From other Institutions 

Stu dents cur rently reg is tered in any full-time prog ramme
in other Uni ver si ties may trans fer to Fed eral Uni ver sity
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Lokoja at the be gin ning of a new ses sion, pro vided that
they have a CGPA of 3.00 in programmes be ing of fered at
Fed eral Uni ver sity Lokoja.

Forms shall be used to gether with tran scripts, in ap ply -
ing through the Reg is trar’s rec om men da tions. Ad mis -
sion shall be con sid ered by Sen ate based upon the
rec om men da tion of the Reg is trar at least two (2)
months be fore the com mence ment of the Ses sion.
There shall also be an at tes ta tion that ap pli cant was not 
dis missed for mis con duct from other universities.

2.26 Transfer of Credit Units from other Institutions 

Stu dent trans fer ring from other rec og nized Uni ver si -
ties may be cred ited with units for courses suc cess fully
com pleted and which sat isfy the course re quire ments
of the programme for which the stu dent is reg is tered at
the Fed eral Uni ver sity Lokoja. The units and grade
point awarded shall be placed in the ap pro pri ate level
in the de gree programme. A trans ferred stu dent shall
not nor mally be cred ited with more than 65 units for
courses taken in other Uni ver si ties. Trans fers may only 
be en ter tained at 200 level for a 4-year course or at level 
300 for a 5- or 6-year programme af ter ful fill ing all
other re quire ments.

2.27 Publication of Results 

The Fac ulty Boards shall pub lish the re sults of all ex am -
i na tions af ter ap proval by Sen ate. How ever, Fac ulty
Boards may pub lish failed courses of stu dents af ter Fac -
ulty Boards’ con sid er ation. Sen ate’s ap proved stu dent

 21

 



re sults should be made avail able to par ents/guard ians
at the end of every semester.

2.28 Attendance Registers

All reg is tered stu dents of the Uni ver sity are ex pected to 
at tend all sched uled classes, in clud ing tu to ri als lab o ra -
tory work, and field trips. Stu dent at ten dance at sched -
uled classes/tu to ri als shall be taken at ev ery class/
tu to rial ses sions and coun ter-signed by the Lec turer
in-charge. At ten dance Reg is ters for ev ery course will be 
cross-checked by the HOD from time-to-time. At ten -
dance re quire ment to sit for course ex am i na tions shall
be a min i mum of 75% of sched uled classes and other
academic activities.

2.29 Duration of Programmes

A student in a four-year degree programme shall
normally be expected to complete the programme in
eight (8) semesters, but may be allowed to continue for
a total of twelve (12) semesters and still qualify for a
classified degree provided he/she maintains a CGPA of
1.00 and above. However, a student who is unable to
complete the programme in twelve (12) semesters may
be allowed to continue for an additional two (2)
semesters but shall only be eligible for a Pass degree,
irrespective of the student’s CGPA.

A stu dent in a five-year de gree programme shall nor -
mally be ex pected to com plete the programme in ten
(10) se mes ters and still qual ify for a clas si fied de gree
pro vided he/she main tains a CGPA of 1.00 and above.
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How ever, a stu dent who is un able to com plete the
programme in four teen (14) se mes ters may be al lowed
to con tinue for an ad di tional two (2) se mes ters but
shall only be el i gi ble for a Pass de gree, ir re spec tive of
the stu dent’s CGPA.

2.30 Graduation Requirements for Bachelor’s Degree

In order to qualify for the Bachelor’s Degree of this
University, students must attain:

 i. a passing grade in supervised Industrial Work
Experience (SIWES), where applicable;

 ii. a minimum of CGPA of 1.00;
iii. a min i mum of 150 units in clud ing SIWES for a

five-year programme and 120 units for a four-year
programme. A trans fer stu dent must earn a min i -
mum of 60 units for a 4-year programme and 90
units for a 5-year programme in Fed eral Uni ver sity
Lokoja; and

 iv. a passing grade is required in all compulsory
courses of a programme. A minimum score of
30% must be obtained in required courses. A
student may take some Elective courses to meet
graduation requirement.

2.31 Final Classification of Degree 

For the purpose of final classification of degree, a
student should have achieved the following CGPA at
the end of 150 or more units for a 5-year programme
and 120 or more units for a 4-year programme.
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CGPA Class of Degree

4.50 — 5.00 — First Class

3.50 — 4.49 — Second Class (Upper Division)

2.40 — 3.49 — Second Class (Lower Division)

1.50 — 2.39 — Third Class

1.00 — 1.49 — Pass
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SECTION THREE

Library Services
Some books are to be tasted, others to be swallowed, and some to be
chewed and digested; that is, some books are to be read only in parts;
others to be read but not curiously; and some few to be read wholly,
and with diligence and attention

—— Francis Bacon.

If you drop gold and books, pick up the books first, then the gold
—— Anonymous.

3.1 Admission of Library Users 

The Li brary is open to only reg is tered us ers. Reg is tra -
tion is re new able at the be gin ning of ev ery ses sion. A
lost li brary ticket is re place able on the pay ment of a pre -
scribed charge of five hun dred Naira (N500) sub ject to
re view from time to time.

3.2 Eligibility for Use of the Library 

All stu dents, staff and the en tire ac a demic com mu nity
of the Uni ver sity, mem bers of the Uni ver sity Gov ern -
ing Coun cil, and Re search work ers au tho rized by the
Uni ver sity Li brar ian, are el i gi ble to use the University
library.

3.3 Specialized Services 

Apart from lending and reference services, the Library
also provides the following services:

 i. bind ing of ma te ri als ii. pro duc tion of li brary
iden tity cards for staff and stu dents of the Uni -
ver sity;

iii. compilation of bibliographies and reading lists
for staff and students; and,
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iv. photocopying services.

3.4 Library Hours 

The library shall be opened to students and other
members of the University community according to
the following hours:

Monday — Friday 8.00 am— 10.00 pm

Saturday 8.00 am— 10.00 pm

Sunday 2.00 pm— 10.00 pm

The Library will remain closed on public holidays, but
may open as and when necessary, particularly during
examinations.

3.5 Library Regulations

3.5.1 Eligibility of Users

The library may be utilised by duly registered users of
the University. The University Librarian may give
permission to others to use the Library.

3.5.2 Borrowing of Library Books

All li brary ma te ri als, in clud ing books, vid eo tapes, dis -
kettes, com pact discs, or any other item, must be prop -
erly bor rowed ac cord ing to reg u la tions be fore be ing
taken out of the li brary. Re moval of Li brary ma te rial
with out fol low ing the ex ist ing reg u la tions shall attract
disciplinary action.
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3.5.3 Loan Period 

Senior staff may borrow books available for loan only
for a period of one month, while the loan period for
students and other readers on special permission is two 
weeks. Periodicals bound and unbound, may be issued
on loan to staff for a specified period of time.

3.5.4 Number of Books

Staff may borrow up to four different books at a time,
while students are allowed to borrow only up to two
different books upon the acquisition of library card or
loan ticket.

Reference books may not be removed from the library
without the express permission of the University
Librarian.

3.5.5 Identity Cards 

Users are required to present their library Identity
Cards on demand.

3.5.6 Penalties for Non-return of Books 

All library materials must be returned or renewed
promptly on the due dates or following a recall notice
from the University Librarian or before the reader goes 
on vacation, on leave or leaves, withdraws/graduates
from Federal University Lokoja. Failure to do so will
attract a fine of N10.00 per book for each day the book
is overdue, or N5.00 an hour in the reserved books
collection, or any amount as may be approved by the
University Library Committee from time to time.
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Library materials that are recalled by the University 
Librarian are charged at the rate of N10.00 a day, while 
a fine of N150.00 is imposed for replacing any lost
ticket by a reader.

3.5.7 Mutilation and Stealing of Books

Mutilation and stealing are punishable offences, which 
attract a fine of N500.00 and suspension for one
academic session respectively in addition to the
replacement of the damaged or stolen book.

3.5.8 Readers’ Responsibilities 

Bor row ers’ tick ets are not trans fer able. Ac cord ingly,
loss of tick ets must be re ported promptly to the Uni ver -
sity Li brar ian. It should also be noted that bor row ers in 
whose names, ac cord ing to li brary re cords, to whom
books have been is sued will be held re spon si ble for any
loss or dam age that may oc cur to books on loan. They
will also be re quired to pay the cost of replacing such
books.

3.5.9 Safety of Materials

Every reader is personally responsible for the safety of
materials that have been borrowed with his/her ticket
from the time they are checked out till the time they are 
returned to the library.

3.5.10 Conduct 

Every User of the library is expected to be of good
conduct and is urged to bear in mind that, talking,
smoking, eating, drinking and use of mobile phones
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are prohibited in the library.

Silence must be observed in the Library.

3.5.11 Children

Children under the age of 8 and pets are not allowed
into the Library.

3.5.12 Entrances and Exits

Library users must use prescribed entrances and exits.

3.5.13 Reservation of Seats

Seats should not be reserved in the Library.

3.5.14 Damage to Library Materials

Li brary us ers must not mark, tear or dam age in any way 
books, doc u ments, pe ri od i cals, fur ni ture, etc be long -
ing to the Li brary. Any reader who dam ages a book
must not at tempt to re pair it but rather re port to the Li -
brary staff on duty of such dam age when the book is re -
turned to the Library.

3.5.15 Checking

Readers leaving the library must present books and
files to the staff on duty for checking.

3.5.16 Re-shelving of Books

Books and periodicals consulted should be left on the
tables or trolleys provided. No attempt should be made 
to re-shelve them.

3.5.17 Suspension from the Library

The University Librarian may suspend any person
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from using the library for violation of the foregoing
rulers, pending the reporting of such action at the next
meeting of the Library Committee. Suspension here is
used in its widest sense to denote sanction against any
user found guilty of any wrong doing.

3.5.18 Loan of Material during Vacation/Leave 

A va ca tion loan may be au tho rized or spe cial per mis -
sion granted to staff/stu dent. Per sons re quest ing va ca -
tion loans or spe cial per mis sion must com plete the
ap pro pri ate forms.

3.5.19 Books on High Demand

While these rules apply, the Circulation Librarian has
discretion to restrict the loans of particular books on
high demand in the interest of the majority of the
readers.

3.6 Miscellaneous Provisions

3.6.1 Users forgotten items

Property left behind in the library will be collected and
kept in the janitor’s custody until the library closes for
the day. Thereafter, the items would be transferred to
the appropriate place so designated by the University.

3.6.2 Prohibited Items

Bags, brief cases, overcoats/raincoats and umbrellas
should not be brought into the reading areas of the
library. They should be deposited in lockers provided
at the entrance to the reading Halls.
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3.6.3 Suggestions/Complaints 

Any sug ges tion re gard ing im prove ments to the li brary,
in clud ing ad di tions to stock or li brary fa cil i ties in gen -
eral may be dropped in the sug ges tion box on the main
li brary loan coun ter. All sug ges tions are con sid ered
and treated as appropriate.
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SECTION FOUR

Rules for the Conduct of
University Examinations

4.1 General Rules

It is the re spon si bil ity of each in di vid ual stu dent in -
tend ing to take any Uni ver sity Ex am i na tion to as cer -
tain the date, time and venue of the par tic u lar
ex am i na tion as in di cated in the ex am i na tion time-ta -
ble. Can di dates must pres ent them selves at the ex am i -
na tion venue thirty (30) min utes to the sched uled time
of com mence ment of the ex am i na tion. Each can di date 
is ex pected to pres ent his/her Iden tity card and ex am i -
na tion card af ter having satisfied all the requirements
of the University.

Candidate must not be admitted to the Examination Hall
after the examination has been in progress for thirty (30)
minutes. Candidates will not also be allowed to leave
the Examination Hall during the first thirty (30)
minutes and the last fifteen (15) minutes of an
examination.

Can di dates will not be per mit ted to start an ex am i na tion
un til for mally in structed to do so by the Ex am iner/In vigi la -
tor in-charge of the ex am i na tion. Can di dates wish ing to
leave the Ex am i na tion Hall must ob tain the ex press per -
mis sion of the Ex am iner/In vigi la tor be fore do ing so.

Any candidate permitted to leave an Examination Hall
temporarily must hand over his/her question paper(s)
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and answer script(s) to the Examiner/Invigilator and
must be accompanied by the Examiner/Invigilator or a 
person appointed by the Examiner/Invigilator. 

4.1.1 Printed Materials or Manuscripts

Candidates may only take printed materials or
manuscript into an Examination Hall when it has been 
previously announced in the examination timetable
and when it is stated in the instructions to the question 
paper that such materials may be used.

4.1.2 Brief Cases/Bags

All brief cases and other materials not associated with
the examination must be deposited at a designated
place. Candidates will, however, be allowed to use their 
own mathematical instruments/tables and such other
aids for drawing as the Examiner/Invigilators may
permit.

4.1.3 Mobile Phones and Electronic Devices

The use of mo bile phone, elec tronic pro gram ma ble
cal cu la tor, in for ma tion stor age de vices, cal cu la tor in -
struc tion man u als, text books, at lases, lec ture note -
books, etc shall not be al lowed in the Examination
Halls.

4.1.4 Seats

Candidates must sit at the desk assigned to them by the 
Invigilator. The University Administration will not
condone any swapping of seats by candidates.
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4.1.5 Attendance Register

It is compulsory for candidates to sign the Examination 
Attendance Register when the Examiners/Invigilators
present it to them during the examination. 

4.1.6 Answer Scripts

Can di dates must en sure that their an swer scripts are
handed over to the Ex am iner/In vigi la tor be fore leav -
ing the Ex am i na tion Hall.

4.1.7 Smoking and Eating

Smoking, chewing of gums and the consumption of
food and drinks are not permitted during the
Examination.

4.1.8 Language

All questions in written examinations must be
answered in English unless instructions on the
question paper indicate other-wise.

4.1.9 Other Students

It is an academic offence punishable by expulsion from 
the University for any candidate(s) to prevent other
candidate(s) from taking the scheduled University
examinations or cause obstruction to examination
processes or sit for an examination on behalf of
another student.

4.2 Committees and their responsibilities
i. Examinations Invigilation Committee;

ii. Examinations Irregularity Committee ( ERIC);
iii. Dress Code Committee;
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iv. Campus Peace Committee 

Note that i–iii are Senate committees, while iv is a
University Management committee.

4.3 Procedures for the Handling of Suspected Examination
Malpractice Cases 

The following procedures shall apply in handling all
suspected cases of examination malpractice in the
University;

1. The at ten tion of any other in vigi la tor pres ent
should be drawn to the sus pi cious cir cum -
stance(s), if an In vigi la tor sus pects that a can di -
date has com mit ted an ex am i na tion mal prac tice 
of fence. If an other stu dent sus pects that there is
mis con duct he/she should alert the In vigi la -
tor(s).

2. The in vigi la tor(s) should ap proach the sus pected
can di date and in form him/her of the sus pi cion,
and give the can di date an op por tu nity to make a
writ ten state ment. Re fusal to make a writ ten state -
ment shall also con sti tute an of fence.

3. The In vigi la tor(s) should with draw the can di -
date’s script and is sue a fresh script for him/her
to con tinue the ex am i na tion. If any un au tho -
rized ma te rial is dis cov ered it should be con fis -
cated by the In vigi la tor(s) and ten dered in the
ev i dence against the can di date.

4. Within twenty-four hours, the In vigi la tor(s)
should make a writ ten re port to the Chief Ex am -
iner, who is the Head of the De part ment.

5. Writ ten ac counts of the in ci dent by the In vigi la -
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tor(s), sus pect’s script, any un au tho rized ma te ri -
als con fis cated by the In vigi la tor(s), the Chief
Ex am iner and other can di dates (if ap pro pri ate
in ev i dence) and the stu dents state ment must be 
sub mit ted un der con fi den tial cover to the Dean
of the Fac ulty who shall for ward it to the Cen -
tral Stu dent Dis ci plin ary Com mit tee within
twenty-four (24) hours from the end of the
course ex am i na tion.

6. If, how ever, dur ing the mark ing, mod er at ing or
col lat ing of ex am i na tion ma te ri als, an Ex am iner 
or any mem ber of staff sus pects that mal prac tice 
has taken place, the Ex am iner or mem ber of
staff must con fer with the Chief Ex am iner
(Head of De part ment). As soon as a prima fa cie
case has been es tab lished, the Ex am iner or
mem ber of staff must sub mit writ ten re ports
with the stu dent’s script and other cor rob o rat -
ing ev i dence to the Dean of Fac ulty through the
Chief Ex am iner (Head of De part ment) within
sev enty-two (72) hours. The stu dent so af fected
must be in formed as soon as possible of the al le -
ga tion, and made to sub mit a writ ten state ment.

7. The suspect will be invited to appear before, and 
be heard by the Senate Students Disciplinary
Committee.

8. The de ci sion of the Sen ate Stu dents Dis ci plin -
ary Com mit tee shall be con veyed to the can di -
date within sev enty-two (72) hours.

9. All cases of examination malpractice must be
disposed of within the shortest possible time but 
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not longer than three (3) months.
10. All materials confiscated from students in

proven cases of malpractice shall be kept by the
University until punishment has been served.
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SECTION FIVE

Student Governance

5.1 Dean of Students

The overall co-ordination of student’s welfare services
shall be entrusted to the Dean of Students who shall be 
a senior member of academic staff and, by virtue of his
office, a member of Senate.

The Dean of Students Affairs shall be responsible to
the Vice Chancellor and the Senate. There shall also be 
a Deputy Dean to assist the Dean of Students.

5.1.2 Students Affairs Officer 

There shall be Student Affairs Officer who shall be
responsible to the Dean of Students.

A number of committees also exist in the University
which help to facilitate students needs, these are:

i. Students Welfare Committee; 
ii. Senate Students Disciplinary Committee; 

iii. Students Disciplinary Committee of Halls of
Residence;

iv. Hall Management Committee and; 
v. Joint Hall Management Committee.

5.2 Student Welfare Committee

The Stu dent Wel fare Com mit tee is a Coun cil Com -
mit tee charged with the over all wel fare of stu dents.

5.2.1 Membership

i. a representative of Council (Chairman); 
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ii. Dean of Students; 
iii. a rep re sen ta tive of Works and Ser vices De part -

ment; 
iv. hall administrator 
v. hall officers; 

vi. three res i dent stu dents ap pointed by the Stu -
dent Un ion; 

vii. Student Affairs Officer as (Secretary).

5.2.2 Functions of Student Affairs Committee 

i. To make in put to Coun cil and ad vise Vice
Chan cel lor and Sen ate on gen eral pol icy mat -
ters re gard ing stu dents wel fare and gov er nance.

ii. To ap praise stu dent needs and re lated mat ters
from time to time and make ap pro pri ate rec om -
men da tions to Coun cil, Vice Chan cel lor and
Senate.

iii. To advise on arrangements relating to student
feeding services in the Halls of Residence and
the university in general.

5.3 Senate Students Disciplinary Committee

This is a Senate Committee that handles all matters
relating to student discipline in the University.

5.3.1 Membership 

i. the Vice Chancellor or his/her representative
(Chairman);

ii. the Registrar or his/her representative;
iii. Dean of Students;
iv. two Senate representatives;
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v. the Chief Security Officer;
vi. two student representatives (one of whom shall

be a Student Union Executive and the other
non-executive member) to be appointed by the
Administration.

5.3.2 Functions of the Senate Students Disciplinary
Committee

i. to in ves ti gate dis ci plin ary cases in volv ing stu -
dents of the Uni ver sity;

ii. to re port con cluded mat ters to Sen ate for in for -
ma tion and or ac tion. Sen ate re serves the right
to re view the rec om men da tions of the Com mit -
tee. Se ri ous cases en tail ing sus pen sion and ex -
pul sion are treated with dis patch by the Vice
Chan cel lor on behalf of Senate;

iii. to make rec om men da tions to Sen ate on any
mat ter that is in the in ter est of the proper dis ci -
pline of stu dents of the Uni ver sity; and

iv. to consider any other matter referred to it from
time-to-time.

5.4 Student Disciplinary Committee of Halls of Residence

There shall be a Student Disciplinary Committee of
Halls of Residence.

5.4.1 Membership

 i Dean of Students; 
ii. Deputy Dean of Students; 

iii. Registrar (or his/ her representative); 
iv. The Dean of Faculty or his/her representative

of the accused students; 
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v. The Hall administrator;
vi. The Hall Warden of the affected student;

vii. The Academic Adviser to the accused student;
viii The President of Student Union; 
ix. Director of Welfare of Student Union; 
x. Hall Chairman and Hall Secretary.

5.4.2 Functions of the Student Disciplinary
Committee of Halls of Residence

i. to act as adjudicator in the first instance in all
cases of infractions involving students;

ii. to receive and investigate cases referred to it by
the Vice Chancellor;

iii. to refer cases to the Senate Student Disciplinary
Committee as it may find appropriate.

5.5 Hall Management Committee

There shall be a Hall Management Committee for each 
hall in the University.

5.5.1 Membership 
i. Hall administrator (Chairman); 

ii. Hall warden (Chairman); 
iii. Assistant Hall Warden; 
iv. Hall Supervisor; 
v. Hall Chief Porter; 

vi. Hall Chairman; 
vii. Hall Secretary; 
viii. Hall Social/ Welfare Secretary; 
ix. Sport Secretary/ Officer
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5.5.2 Functions of the Hall Management Committee

i. to take decisions on all matters, policies and
improvements of halls;

ii. to de ter mine, from time-to-time and at the end
of se mes ter, the dam age done to Hall prop erty;
iden tify the cul prit(s) re spon si ble for the dam -
age and rec om mend ap pro pri ate charges/
sanction and;

iii. to pre pare a bud get for car ry ing mi nor re pairs,
pur chas ing of news pa per/mag a zine, ac quir ing
in door games, and host ing of Hall An nual Din -
ner through the Dean of Students.

5.6 Joint Hall Management Committee

For the over all smooth co or di na tion of Halls of Res i -
dence in the Uni ver sity there is a Joint Hall Man age -
ment Com mit tee.

5.6.1 Membership 

i. Dean of Students (Chairman); 
ii. Hall Administrator; 

iii. Hall Wardens; 
iv. Chairman of Hall management Committee; 
v. Student Chairman of Halls; 

vi. President of Student Union; 
vii. Director of Welfare.

5.6.2 Functions of the Joint Hall Management
Committee

i to en sure stan dard iza tion and uni for mity of pol -
icy in the Halls of Res i dence. The Hall Man age -
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ment Com mit tees shall meet at least twice in a
semester;

ii. to col lect ap proved Hall dues from all bona fide
stu dents in the halls at the be gin ning of the se -
mes ter;

iii. ap praise the terms of ref er ence of the Hall Man -
age ment Com mit tee:

a. the use of facilities in the halls; 
b. to re port any prob lem through the Dean of

Stu dent Af fairs to the Stu dent Wel fare Com -
mit tee.

5.7 Student Hall Officers

For the smooth management of the Halls of Residence, 
Student Hall Officers are elected for each Hall.

The Hall Officers for each Hall of Residence are:
 i. Hall Chairman; 
ii. Hall Secretary; 

iii. Hall Treasurer; 
iv. Hall Social/Welfare Secretary and 
v. Sports Secretary.

 The election of the above Officers shall be held before
the end of each session. There shall also be a formal
handover to succeeding officer after the election before 
the end of the academic session.

5.8 Administration of Hall of Residence

The administration of the Hall of Residence falls
under the purview of the Hall Warden who shall be
guided by the following:
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i. the Hall Ad min is tra tor is the high est au thor ity
in the Hall who shall deal with mat ters em a nat -
ing from res i dents and staff of the Hall;

ii. all Hall Of fi cials and staff are di rectly re spon si -
ble to the Hall Ad min is tra tor and shall not by -
pass the Ad min is tra tor and take mat ters di rectly 
to the Dean of Students;

iii.. all communications by students should be
routed through the Hall Administrator and the
Dean of Students;

iv. all communications from students to the Vice
Chancellor must be routed through the Hall
Administrator and the Dean of Students;

v. there shall be reg u lar di a logue be tween the Hall
Ad min is tra tor and his/ her staff on the one
hand and the stu dent Hall Of fi cers on the
other;

vi. for effective resolution of students problems the 
Hall Administrator should be available in his
office on regular basis;

vii. regular, healthy Inter-Hall competitions shall be 
promoted;

viii. there shall be reg u lar di a logue be tween Hall Ad -
min is tra tor and Dean of Stu dents as well as be -
tween the Dean and Hall Man age ment
Com mit tee;

x. the Student Affairs Officer allocates students to
Halls, but the allocation to rooms in the Halls is
the responsibility of the Hall Administrator;

x. all communications from the Student Union,
registered clubs, associations and societies to the 
Vice Chancellor shall be routed through the

 44

 



Dean of Students with the endorsements of the
appropriate Staff Advisers and Patrons.

5.9 The Student Affairs Officer

The Stu dent Af fairs Of fi cer is re spon si ble to the Dean
of Stu dents. The func tions of the Stu dent Af fairs Of fi -
cer include: 

i. ad vise the Vice Chan cel lor on pol i cies, reg u la -
tions and, any mat ter af fect ing the stu dents;

ii. help to de velop stu dent cul tural and so cial ac tiv -
i ties;

iii. de velop stu dent rec re ation and sports
programmes;

v. su per vise awards of fi nan cial aid and bur sary to
stu dents;

vi. de velop pro ce dures for ad min is tra tion of stu -
dent dis ci pline and pro vi sion for ap peal to the
Vice Chan cel lor;

vii. as sist with the set ting up, and ad min is tra tion of
the Stu dent Un ion;

viii. as sist stu dent or ga ni za tion to pub lish stu dent
jour nals, mag a zines and news let ters for in ter nal
con sump tion;

ix. pro vide ca reer in for ma tion, guid ance and coun -
sel ling;

x. co or di nate the post ing of grad u ates of the Uni -
ver sity for the Na tional Youth Ser vice Corps
(NYSC) programme;

xi. as sist the Uni ver sity Ad min is tra tion in the ori -
en ta tion of fresh stu dents, 

xii. or ga nize and con duct Stu dent Un ion Elec tions; 
and
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xiii. reg is ter all Stu dents As so ci a tion and clubs on
an nual ba sis to en able them op er ate le git i -
mately.

These and other rules and regulations as may be
prescribed by the University authority are intended to
regulate students in discharging their freedom and
obligations in such a manner as to preserve the rights
of other individuals in the community. Hence, the
University administration is poised to create conducive 
conditions and appropriate opportunities in the
University community.
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SECTION SIX

Hall Rules and Regulations

In order to maintain decorum and conviviality in the
Halls of Residence, the following rules and regulations
shall apply.

6.1 Hall Accommodation
i. ac cep tance of hall ac com mo da tion by a stu dent

car ries with it the ob li ga tion to abide by all con -
di tions, rules and reg u la tions, which are sub ject
to re view by the Uni ver sity ad min is tra tion from
time to time with out no tice.

ii. the Uni ver sity is not bound to pro vide res i den -
tial ac com mo da tion on cam pus to all stu dents.

6.2 Regulations Governing Hall Residency 

The University is made up of a large number of
students who come from various backgrounds. 

The University considers all students as matured
individuals and hence a large measure of freedom is
conceded to them. The regulations are therefore not
only to protect this freedom but are also intended to
provide students with vital information necessary for
the dynamics for everyday life in the Halls of
Residence. It is therefore expected that law and order
must be maintained to create a conducive atmosphere
for fruitful activities.
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6.3 Hall Accommodation 

6.3.1 Aims of Providing Hostel Accommodation: 

i. to provide suitable shelter; 
ii. to stimulate the socio-cultural and intellectual

development of the students and;
iii. to con trib ute ef fec tively to the over all in sti tu -

tional goals.

6.3.2 Eligibility for Hall Accommodation 

Ow ing to the in ad e quacy of hall fa cil i ties, there is no
guar anty that all reg is tered stu dents shall be ac com mo -
dated.

6.3.3 Expectant Mothers

The University makes no provisions for child-delivery
in the Hall of Residence. A pregnant student is
therefore responsible for a private accommodation
arrangement during the semester she expects her baby.
If she has been assigned a bed space for the part of the
semester in which she expects to give birth and she
moves out, the University will not be obliged to any
rebate on the fees paid or payable for the part of the
semester she stays out for the purpose of childbirth.

All ex pec tant moth ers who have been of fered ac com -
mo da tion in the Hall of Res i dence shall re port to the
Hall Ad min is tra tor/ Su per vi sors be fore tak ing up the
ac com mo da tion. Ex pec tant moth ers are re quired to va -
cate the Hall six (6) weeks be fore the ex pected date of
de liv ery. The Uni ver sity does not ac com mo date nurs -
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ing moth ers. The stu dent is how ever; free to come back 
any time after delivery but NOT with the baby.

6.3.4 Bed Space3

Allocation of bed space shall normally be done in the
following order of preference:

i. year 1-degree student and Direct Entry students;
ii. final year degree student; 

iii. members of the Student Union Executive and 
hall officials (five in each hall)

iv. physically challenged students; 
v. foreign students; and, 

vi. active sportsmen and women.

 6.3.5 Off-Campus Accommodation

All other stu dents not within the cat e go ries listed above are 
ad vised to make ar range ments for ac com mo da tion off
cam pus. Stu dents may seek in for ma tion from the Stu dent
Af fairs Of fi cer who might have knowl edge of avail able ac -
com mo da tion in nearby com mu ni ties.

6.3.6 Duration of Residency

All Hall allocations are normally for a duration of one
academic year.

6.4 Rules and Regulations in Halls of Residence

6.4.1 Absence from Hall 

No student may be away from Hall overnight without
informing the Hall Porter. Students are required to
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Priority shall be given to fresh and final year students (where available).



sign a movement register in the Porter’s Lodge both on
departure and on return.

6.4.2 Visitors 

a. anyone who is not a registered resident of the
Hall is a visitor;

b. vis i tors are al lowed into vis i tors’ room/Com -
mon Room only be tween the 4.00 pm and 8.00
pm on week days and 10.00 am and 9.00 pm on
Sat ur days, Sun days and Pub lic Hol i days;

c. All visitors to student rooms must do so through 
the Porter’s Lodge where the visitor’s book must 
be signed;

d. fe male vis i tors are per mit ted in male com mon
rooms and hall for within the ap proved pe riod
of 8.00 am to 9.00 pm. Sim i larly, male vis i tors
are per mit ted ONLY in com mon rooms of fe -
male hall within the ap proved pe riod of 8.00 am 
and 9.00 pm.

6.4.3 Common Rooms and Games Rooms

Re spon si bil ity for the use of Com mon Rooms and
Games Rooms and their re spec tive fa cil i ties and equip -
ments shall lie with the Hall Ad min is tra tor.

Re quest for the use of Com mon Rooms and Games
Rooms, for func tions, must be sought from Hall Ad -
min is tra tor forty-eight (48) hours prior to the time the
fa cil ity is needed. Hall War dens may, how ever, del e -
gate pow ers to grant such au tho ri za tion to the Hall Ex -
ec u tive Coun cil Chair man or the Di rec tor of Sports of
the Stu dent Union (Games room only).
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6.4.4 Other Regulations

i) stu dents must ex er cise great care and a high
sense of re spon si bil ity in the use of all Uni ver -
sity prop erty and equip ment;

ii). loss or dam age to any in stal la tion/equip ment
will be ap pro pri ately charged to the stu dent(s)
re spon si ble. Where the cul prit is un known the
cost of the re pairs/ re place ment may be as sessed 
and charged by way of gen eral levy on all stu -
dents in the af fected Hall;

iii) a stu dent who mis uses any equip ment/ in stal la -
tion in the rooms shall be re ported to the Hall
Por ter/ House Keeper, Hall War den/Ad min is -
tra tor for nec es sary ac tion;

iv) stu dents must ex er cise great cau tion and re spon -
si bil ity in the use of all Uni ver sity prop erty in
their rooms, toi lets and other places in the Hall. 

v) fur ni ture must nei ther be re moved from the
room nor ex changed be tween rooms;

vi) re spon si bil ity for the up keep, cus tody of Hall
prop erty and main te nance of or der in any room
rest with the stu dent(s) to whom the room is as -
signed;

vii) stu dents are al lowed to bring ra dio, CD play ers
re cord play ers, tape re cord ers, tele vi sion sets
and other mu si cal and elec tronic in stru ments
into their rooms. How ever, such equipments/
ap pli ances should be used with a high sense of
re spon si bil ity. It is ex pected that all mu si cal
equip ment (au dio/video) shall not be played be -
yond twelve (12.00) mid night in the rooms;
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viii) users of musical appliance are, however, urged
to recognize that they MUST NOT operate their
equipment in such a manner as to annoy or
cause inconvenience to other members of the
Halls at any time;

ix) in the interest of the health of residents in the
Halls, smoking in the Halls is strictly prohibited. 
Any resident violating this regulation shall
forfeit his/ her room allocation;

x) candles are not allowed in student rooms.
When there is power outage only lanterns may
be used. Even then, great care must be exercised
by users to avoid fire outbreak;

xi) faulty electrical appliances, which risk fire
outbreak, must not be used in the hall.

xii) all incidents of fire should be swiftly reported to
the appropriate authority and investigated;

xiii) students are responsible for their personal
laundry. No laundry activity must be done in
the Halls of Residence, except in specified
places;

xiv) a stu dent who is ill should re port to the Uni ver -
sity Med i cal Unit for at ten tion. A stu dent suf fer -
ing from an ill ness di ag nosed as con ta gious
must be im me di ately quar an tined. Un der no
cir cum stances will such a stu dent re turn to the
Hall with out a med i cal cer tif i cate of fit ness;

xv) cooking and all culinary activities are strictly
disallowed in the Halls, except in designated
areas;

xvi) students are strongly advised to keep their
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rooms securely locked and keys removed and
deposited with the Porter, any time they move
out of their rooms. Students are also advised in
their own interest, not to keep valuables and
large sums of money in their rooms. FEDERAL

UNIVERSITY LOKOJA authorities will accept no
responsibility for any loss of student property;

xvii) un au tho rized swap ping of bed spaces (intra-or
inter Hall) be tween stu dents is strictly pro hib -
ited;

xviii) sale and pro cure ment or other traf fick ing in bed 
spaces by stu dents are strictly pro hib ited. Ven -
dors and cli ents do so at the risk of sum mary
evic tion and loss of money;

xix) stu dents are free to prac tice their re spec tive re li -
gions. How ever, stu dents in the Halls must re -
mem ber that re li gious ob ser vances and prac tices 
are es sen tially in di vid ual and personal;

xx) the conduct of cultural, social and religious
activities should be in such a manner that will
not disrupt other activities in the university;

xxi) any hall res i dent who, ei ther by him self/ her self
or in col lab o ra tion with oth ers (stu dents or
non- stu dents), en gages in re li gious ac tiv i ties dee -
med to dis turb the peace of other res i dents shall
be sum marily evicted from the hall;

xxii) stu dents are ad vised to use bul le tin boards in -
stalled in the Halls with the great est sense of re -
spon si bil ity. It is il le gal to de face or oth er wise
re move no tices placed on bul le tin boards with -
out au tho ri za tion. Stu dents post ing or re mov -

 53

 



ing no tices with out proper au tho ri za tion will be
li a ble to dis ci plin ary ac tion.

6.5 Use of Electrical Appliances 

For the sake of safety in the use of electrical appliances,
the following rules apply:

i) elec tri cal ap pli ances be long ing to the Uni ver sity 
shall be signed for and re turned to the Por ter’s
lodge af ter use. Ap pli ances be long ing to the
Uni ver sity must be treated with care. The Uni -
ver sity shall charge the stu dent for any dam age;

ii) us ers of elec tri cal ap pli ances rec og nized by the
Uni ver sity should clear with, and ob tain a clear -
ance slip from, the Main te nance Of fi cer be fore
reg is ter ing with the Hall War den/Su per vi sor;

iii) only 13 amps. 3 pin fuse and earth plugs should
be used in all electrical appliances;

iv) electrical appliances should normally be
connected to wall sockets only and never to light 
fittings. This rule must be strictly adhered to;

v) no alteration to any electrical installation in
rooms is permitted;

vi) the following items should not be used in
residential rooms or the halls:

a) cooker; 
b) hot plate; 
c) coal pot (non-electrical); 
d) amplifier; 
e) loud speaker.

vii) The following items may be used in residential
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rooms in the halls:
a) pressing iron; 
b) small refrigerator; 
c) television set; 
d) C.D (compact disc); 
v) radio cassette; 
e) calculator; 
f) fan; 
g) multipurpose appropriately fused socket.

6.6 Penalties for Violation of Hall Regulations

A student who violates any of the rules and regulations
governing hall residency will be liable to disciplinary
action commensurate with the offence as stipulated
here below:

i) a student who absents himself/herself from
the hall for more than 24hours without
genuine reason shall be liable to appropriate
disciplinary action as may be determined by
the Hall Disciplinary Committee;

ii) any student who allows visitors to stay in the
hall overnight without clearance from the
Hall Warden shall be liable to suspension
from the Hall for one semester;

iii) stu dents who use elec tron ics or mu si cal in -
stru ments in such a man ner to con sti tute nui -
sance shall have such equip ment con fis cated;

iv) any student caught habouring another
student shall be ejected from the hall;

v) any stu dent in volved in acts of ar son shall be
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ejected from the hall and handed over to the
Uni ver sity Sen ate Stu dent Dis ci plin ary Com -
mit tee and the po lice;

vi) ev ery fire in ci dent shall be swiftly in ves ti gated 
and stu dents found cul pa ble or li a ble shall be 
handed over to the sen ate Stu dent Dis ci plin -
ary Com mit tee for ap pro pri ate ac tion;

vii) any student caught stealing, pilfering or
being in possession of item(s) not belonging
to him/her, without genuine explanation,
shall be handed over to the Senate Student
Disciplinary Committee;

viii) all cases of fighting shall be referred to the
Senate Student Disciplinary Committee;

ix) use of weap ons, chem i cals, ex plo sives, in cen -
di ary de vices, etc, shall at tract ejec tion from
the halls of res i dence and the mat ter shall be
re ferred to the Sen ate Stu dent Dis ci plin ary
Com mit tee and the po lice for pros e cu tion;

x) forgery, alteration, misuse or mutilation of
documents, records, identity card etc, will
lead to eviction from the halls of residence;

xi) ri ot ing or wil ful dam age of Uni ver sity prop -
erty or any mis be hav iour ca pa ble of caus ing a 
breach of the peace will lead to ejec tion from
the hall for one ac a demic ses sion and then
cul prit be re ferred to the Sen ate Stu dents’
Dis ci plin ary Com mit tee and the Po lice for
pros e cu tion;

xii) vi o la tors of reg u la tions guid ing re li gious ob -
ser va tions in the halls of res i dence shall face a 
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dis ci plin ary ac tion, which shall be de ter -
mined by the Com mit tee of Ad min is tra tors;

xiii) those found li a ble for the de fac ing of walls
shall be made to re paint such de faced walls
and re ferred to the Sen ate Stu dents’ Dis ci -
plin ary Com mit tee;

xiv) any stu dent caught har bour ing sus pects shall
for feit his/her bed space, and other dis ci plin -
ary ac tions shall be taken against such stu -
dent;

xv) littering of halls is an offence punishable by
appropriate sanctions to be determined by
the Hall Warden(s);

xvi) pro hi bi tions: The fol low ing ac tiv i ties are
pro hib ited in the Uni ver sity: a) Cult ism4; b)
Stalk ing; c) Hawk ing; d) Loi ter ing; e) Fight -
ing; f) Weapon car ry ing.

6.7 Checking Into Room

Students on allocation of Hall room may receive and
sign for the appropriate keys. Items of furniture e.g,
beds, wardrobes, and beddings are provided by the
University and students are required to inspect their
rooms in the company of the Porter and to report any
defect in writing within 24 hours to the Head Porter.
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A cult is an illicit organisation prohibited in any civilised society or
institution. By extension, cultism is forming membership of an association
that thrives on coercing students and using secrecy, oath taking and other
illicit means to attract and retain members. Activities of cultists are inimical
to the development of the University.

Any student found coercing or luring others to join secret cults will face
appropriate disciplinary actions.



Any defect discovered after this period shall be deemed 
to be the responsibility of the occupants who shall be
held financially liable. Permission to use any of the
University facilities in the halls shall be obtained
through the Porter.

6.8 Surrender of Keys and University Property

At the end of the semester or upon the eviction from
the hall, students are required to return immediately
all keys and University property in their possession to
the Hall Warden. Students who fail to comply with this 
instruction shall forfeit hostel accommodation for the
rest of his/her stay in the University.

Defaulting final year students shall have their letters of
notification of results withdrawn and their graduations 
delayed until they return the keys/properties.

6.9 Use of Hostel Facilities 

Application to the Dean through the Hall Warden for
approval for holding a function in the hall must be
received at the Students Affairs Office not later than
48 hours to the function.

6.10 Miscellaneous Information
i) if any equipment or property is lost or damaged

while in a student’s care, the student concerned
will pay an extra amount if the loss or damage is
more than their caution fee;

ii) the Stu dent Af fairs and the Se cu rity De part -
ments shall in ves ti gate all in ci dents of fire;

iii) stu dents are re spon si ble for all items or fur ni -
ture and other school prop erty in their rooms;
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iv) stu dents caus ing elec tri cal fail ure in a hall or
part of a hall will be charged the cost of res to ra -
tion of power and shall face fur ther dis ci plin ary
ac tion;

v) all fix tures, fit tings and fur nish ing must not be
tam pered with or mod i fied in any way what so -
ever;

vi) no in de cent pic tures, post ers, post cards, cut -
tings etc, shall be dis played on the walls, doors
and/or win dows of rooms in Halls of res i dence;

vii) student must leave the hall not later than 12
noon of the following day of the day on which
the University officially closes except with the
permission of the University authorities;

viii) all com plaints re lat ing to stu dent caf e te ria ser -
vices shall be di rected to the Dean of Stu dents.

6.11 Personal Property and Sanitation
i) the Uni ver sity does not ac cept re spon si bil ity for

any loss of per sonal prop erty in the halls of res i -
dence. Stu dents are there fore ad vised not to
bring valu able and ex pen sive per sonal items
into the Halls. Stu dents shall not leave per sonal
prop erty in their rooms dur ing va ca tion with out 
a writ ten per mis sion from the Hall Ad min is tra -
tor;

ii) the laun dry of the bed dings will be the re spon si -
bil ity of the stu dents;

iii) waste and sanitary pads should be placed in the
dustbin or receptacles provided in the halls and
toilets; 
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6.12 Dress Code

Students are expected to dress up decently and with a
high sense of morality. They are also expected to
comply with the Dress Code issued by the University’s
authority.

6.12.1 Indecent Dressing

The following types of dressing shall therefore be
considered indecent:

i. DRESSES–short and skimpy, e.g. body hugs,
“show me your chest,” top less, “spa ghetti,”
sleeve less, one sleeve, see through, etc;

ii. SKIRTS–tight-fitting, short (above the knees),
long, but tight, with front, back or side slits that
expose under-wear or sensitive parts of the body;

iii. TROUSERS–hip ster, tight-fit ting trou sers ex pos -
ing un der-wear and the con tours of the body.
Tat tered jeans or jeans with holes, short un tidy
trou sers/jeans;

iv. TOPS–un der cloth ing e.g., sin glet worn to pub lic
func tions, shirts/blouses with out but tons or
not prop erly but toned; low-neck line blouses ex -
pos ing the na vel/belly and sag ging of trou sers; 

v. APPEARANCE OF HEAD–unkempt hair, plaiting
of hair by male students, wearing of ear-rings by
male students, painting of the face to look like
masquerades etc;

vi. FEET–wear ing of bath room slip pers out side the
hos tel e.g., to lec tures and other pub lic func -
tions on cam pus (ex cept on med i cal grounds);

vii. TATTOOS by males and females.
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Additionally the university may deem it necessary to
review the rules concerning dress code as above, from
time to time. 

6.12.2 Decent Dressing

The following are considered to constitute decent
forms of dressing:

i. smart tra di tional at tires which do not con tra -
vene the gen eral dress code;

ii. corporate dressing for professional courses such
as Law, Accounting, Banking and finance,
Medicine etc.;

iii. costumes for students in the Performing Arts,
worn during periods of performance;

iv. religious or denominational dress veil/normal
hijab;

v. aprons, over all, etc, pre scribed by some Fac ul -
ties/De part ments and worn only when re -
quired;

vi. sports and games cloth ing used when ap pro pri -
ate i.e., dur ing sports/games meet ings on the
field.

6.13 Alcohol and Drugs
i) no alcoholic beverages are allowed in student

Halls of Residence. Consumption of alcoholic
beverages is strictly prohibited within the Halls
of Residence. The University Administration
shall discipline students for drunkenness or any
misdemeanour;

ii) the use or possession of banned drugs and illicit
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substances shall be grounds for immediate
expulsion. The case may also be reported to the
police.

6.14 Enforcement of Discipline

The Dean of Students shall have responsibility for
ensuring that law and order are maintained within the
precincts of the halls. It shall be lawful for the authority 
to take such actions at all times as it may deem
necessary or expedient to maintain peace, protect
property, promote and protect the safety and welfare of 
students and staff resident within the halls.

6.15 Vacation of Residence
i. stu dents are not al lowed to re main in Halls of

Res i dence dur ing va ca tion. If for any rea son an
ex cep tion is made to this rule, a spec i fied charge
for a day for a bed space shall be paid in ad vance
to Bur sary and re ceipt pre sented to the Stu dent
Af fairs De part ment for clear ance. Au tho ri za -
tion to stay may be ob tained from the Dean of
Stu dents;

ii. post grad u ates and for eign stu dents en gaged in
re search shall be al lowed to re tain their bed
spaces dur ing va ca tion on pay ment of the pre -
scribed fee. Au tho ri za tion to stay may be ob -
tained from the Dean of Post grad u ate School.

6.16 Room Security

All students’ rooms must be locked and the keys
deposited at the Porters’ lodge when occupants are
leaving their rooms. Hall cleaners, who use duplicate
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keys provided by Porters to gain access to rooms in the
absence of occupants, shall return those keys after
cleaning. If more than one student occupies a room,
the last inmate to leave the room is responsible for
locking of the door and depositing the key at the
Porters lodge.

6.17 Rebate

No student shall be entitled to rebate of fees on
account of late registration or in respect of any period
during which the student is sent out of the hall either
for non-payment of fees or on disciplinary grounds.

6.18 General Regulations
i. all stu dents al lo cated to halls of Res i dence shall

sub mit, on reg is tra tion, two pass port’s pho to -
graphs for the Hall Al bum;

ii. where a final year student shares a room with
any junior student, the final year student shall
have first choice in the occupation of a bed
space and wardrobe;

iii. a stu dent who wishes to swap an ac com mo da -
tion with an other stu dent shall pres ent a writ ten 
per mis sion from the Dean of Stu dents;

iv. partitioning of rooms is strictly prohibited in
the Hall of Residence;

v. the Hall staff shall search all bags/luggage’s
being taken in or out of the Halls at any time;

vi. students travelling out of the University shall
sign the Exit Register before they leave;

vii. there shall be no bath ing in un au tho rized places.
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viii. there shall be no par ties in the rooms. Stu dents
wish ing to hold party shall ap ply to Hall War -
den who may give per mis sion to use the Com -
mon Room;

ix no student shall molest or obstruct the Hall staff 
in the cause of performing their duties. Any
student who attacks a Hall staff shall face
Disciplinary Committee.

6.19  Closing of Gates
i. all gates to the Hall shall be closed between 12

midnight and 5.30am every day;
ii. stu dents re turn ing to their Halls af ter 12 mid -

night ex cept in ex cep tional cases shall be re -
quired to sign the late comer’s reg is ter;

iii. a student whose name appears on this register
more than three times in one semester shall
forfeit his/her accommodation.

6.20 Absence from the Halls of Residence
i. stu dents ex pect ing to be away from the Halls of

Res i dence for a night or lon ger, shall in form the 
Hall War den/Su per vi sor and ob tain per mis -
sion be fore leav ing;

ii. in an emer gency, the stu dent shall leave a writ -
ten state ment with the Por ter on duty ex plain -
ing the na ture of the emer gency and in di cat ing
des ti na tion and prob a ble du ra tion of ab sence;

iii. upon return the student shall report to the
Supervisor or Hall Administrator;

iv. students shall not leave the University prior to
the designated time for holidays, or before the

 64

 



official vacation date as stated in the University
Calendar or official memo to that effect.

6.21 Valuables and Personal Property

Stu dents are ad vised to open ac counts with banks for
the se cu rity of their money and other valu ables. Stu -
dents who keep large sum of money and other valu -
ables in their rooms do so at their own risk. Per sonal
prop erty shall NOT be left in the rooms dur ing
vacation.

6.22 Ill-Health

All stu dents must reg is ter in the Uni ver sity Health
Cen tre. Stu dents who are ill shall re port to the uni ver -
sity Health Cen tre. Stu dents who are se ri ously ill and
are un able to re port shall send for the Por ter on duty as 
soon as possible.

6.23 Cleanliness and Sanitation

The pre mises and sur round ings of the Halls of res i -
dence must al ways be kept in the best san i tary con di -
tions.

6.23.1 Pests and Domestic Animals

Animals and pests are not allowed in and around the
Halls of Residence.

6.23.2 Litter Baskets

Trash of waste shall be placed in receptacles provided,
and students are advised to make use of them. 
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SECTION SEVEN

Hall Administration

A num ber of of fi cers as sist or work in con junc tion with 
the Dean of Stu dents to over see the day-to-day ad min is -
tra tion of Halls of Res i dence. These include:

i. Hall Administrator 
ii. Assistant Hall Officials

iii. Supervisors
iv. Porters, and 
v. Hall Workers.

7.1 Relationship between Dean’s Office and Halls.

The Hall Ad min is tra tor takes di rec tive from the Dean
and is the link be tween the Halls and the Stu dent Af -
fairs Of fice. The Hall Ad min is tra tor com mu ni cates
with the other arms of the Uni ver sity through the
Dean of Students.

7.2 Relationship between Hall Administrator and Hall
Workers

The Hall Ad min is tra tor is in charge of the Hall. Por ters 
and Clean ers are su per vised di rectly by the Su per vi -
sors, who are ex pected to be di rectly in volved in the
day-to-day ad min is tra tion of the Hall, whether in terms 
of clean ing the Hall, the dis ci pline of er ring staff stu -
dent; and the over all well-be ing of staff and stu dents.
Su per vi sors and As sis tant Su per vi sors re port di rectly to 
the Hall Ad min is tra tor, keep ing him/her abreast of
happenings in the Halls of residence.
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7.3 Relationship amongst Resident Students, Student Hall
Officers and the Hall Administrator

Officials (University staff) are responsible for the
welfare of students resident in the Halls. Student Hall
Officers who are elected by students live in the Hall
and interact, on a daily basis, with other resident
students. There shall be five elected Hall Officers viz:
Chairman, Secretary, Treasurer, and Social/Welfare:
Secretary and Sports Secretary.

These Officers assist Hall Workers by keeping a close
tab on fellow students in terms of discipline and
cleanliness of the Hall. They also organize activities to
keep students profitably engaged.

If there are prob lems, res i dent stu dents seek the in ter -
ven tion of their elected of fi cers, por ter(s), the As sis tant 
Su per vi sor, Su per vi sor or Hall War den. How ever, if
these of fi cials can not han dle the prob lem, then they
shall re fer the mat ter to the Hall Ad min is tra tor. The
Hall Ad min is tra tor if nec es sary shall re fer the matter to 
the Dean of Students.

7.4 Relationship between Hall Officials and Student Union
Officers 

Stu dent Hall Of fi cers op er ate at Hall level, work ing
with the Hall Ad min is tra tor and Hall Work ers to
main tain dis ci pline, peace and or der. If there is a prob -
lem of in ter est to of fi cial(s) of the Stu dent Un ion (SU),
he/she dis cusses it with the Hall Officials.

Student Union (SU) officers perform their functions
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outside the Hall even though they live in the Hall. They 
interact directly with the Dean of Students and may
not have direct business enforcing discipline in any
Hall. However, they can assist Hall Officials or the Hall 
Administrator on the issues that may be of interest to
the overall well-being of the university. It is important
to stress that the Student Union (SU) officials are also
not above the rules and regulations of Halls of
Residence. Indeed, they must, by virtue of their elected 
positions, not only uphold the rules and regulations of
the Halls but those of the University as well.

For the sake of peace, order and harmony in the
University, it is important that student officers uphold their
apportioned roles, and not to usurp the role and duty of
other groups. Failure to do this will only lead to
conflict and anarchy, which will not be in the interest
of students and authorities of the University.

7.5 Channel of Communication

Any student who wishes to have audience with the
Vice Chancellor on any matter should do so in writing
through his/her Head of Department stating clearly
the reason(s) for the audience. Students Associations,
on the other hand, should do so through the Dean
Student Affairs.

Students wishing to visit or have audience with
non-academic departments/units such as the Estate
and Work Unit, Health Services, Bursary, etc, must do
so through the Dean Students Affairs.
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Nothing however, prevents students from reporting
cases directly to the appropriate quarters, such as the
Librarian, Chief Security Officer (CSO) or any other
office of the University if there is an emergency.
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SECTION EIGHT

Student Welfare

8.1 Introduction

The objectives of this university will be better achieved
where there is optimum student welfare. It is the policy
of the University therefore, to create the environment
that affords the student maximum opportunity to
derive from his/her education the highest possible
quality of personal fulfilment, professional attainment, 
social responsibility and service to the community.

To this end, the Uni ver sity shall:
i. en cour age re spon si ble Stu dent Un ion ac tiv i ties, 

clubs and as so ci a tions. At all times stu dents
shall con duct them selves in a gen tle manly and
la dy like man ner;

ii. maintain open communication among all
segments of the University community through
the establishment of clear and reliable channels
for free exchange of ideas and opinions and for
the dissemination of accurate and authoritative
information;

iii. in volve stu dents wher ever and when ever prac ti -
ca ble in the man age ment of their own af fairs
and Uni ver sity af fairs so far as these di rectly af -
fect their well-be ing. This is in be lief that to
make a stu dent re spon si ble, he/she shall be
given re spon si bil ity to de cide in or der to ap pre -
ci ate the dif fi cul ties of de ci sion-mak ing and,
more importantly, implementation.
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8.2 Open Communication
i. wher ever prac ti ca ble, the Uni ver sity shall in -

volve stu dents in the mak ing of de ci sions and
pol i cies af fect ing them;

ii. the Vice Chancellor shall hold regular dialogue
with students and address the student body at
least once a session;

iii. there shall be a Uni ver sity news pa per run pri -
mar ily by stu dents, with tech ni cal ad vice from
se nior staff. The pri mary pur pose of this is three -
fold:

a) in form the Uni ver sity of new and pro jected
de vel op ments as well as de ci sions and ac tiv i -
ties of the var i ous stu dent groups and uni ver -
sity com mu nity;

b) provide avenue for expression of students’
views on issues that affect them; and, 

c) serve as a train ing ground for stu dent jour nal -
ists.

iv. the Uni ver sity shall or ga nize an ori en ta tion
programme for first-year stu dents with a view to
fa mil iar iz ing them with the Uni ver sity, giv ing
them fa vour able first im pres sion and ac quaint -
ing the new stu dents with the evolv ing tra di -
tions of the Uni ver sity.

8.3 Student Union

8.3.1 Voluntary Membership

Fol low ing the Fed eral Gov ern ment’s di rec tive on Stu -
dent Union ism, mem ber ship of the Stu dent Un ion in
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Fed eral Uni ver sity Lokoja shall be voluntary.

The implications of these directives are as follows: 

i. stu dents will be largely re spon si ble for the Un -
ion and its op er a tions;

ii. the Uni ver sity shall not be re spon si ble for the Stu -
dent Un ion dues; how ever, the amount to be paid
as Un ion dues must be ap proved by the Uni ver sity
Ad min is tra tion. This is to curb and fore stall any ex -
ploi ta tion by the Stu dents Un ion; and, 

iii. the university is under no obligation to give
matching grants to the Students Union.

8.3.2 Residual Powers

The Governing Council of the University shall have
residual powers over the organization of the Student
Union in the University. Such residual powers include
determination of the minimum qualifying academic
standard for Student Union Officials, the personal
qualities that students have to hold offices, etc. The
University also ensures that the organization and
conduct of the activities of the Union conform to the
set ideals of the University and of a decent society. The
approved constitution of the Student Union
(approved by Senate and Council) shall regulate the
organization and conduct of the Union’s affairs and
activities.

8.3.3 Student Union Executives

Student union activities demand a lot of time of the
executives. Therefore, only students with a CGPA of
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3.00 and above shall qualify to stand for elective
positions. The elective offices are:

 i. President; 
ii. Vice President;

iii. Secretary-General;
iv. Assistant Secretary-General;
v. Treasurer;

vi. Financial Secretary;
vii. Director of Socials;
viii Director Sports;
ix. Public Relations Officer;
x. Director of Welfare;

xi. Director of Transport;
xii. Provost.

8.3.4 Decisions of Congress

Before any decision of the Student Union Congress
becomes effective on University-wide issues, the
following procedure must be followed:

i. a referendum involving voting by secret ballot;
ii. At least a quorum (one third) of the registered

membership of the Student Union shall
participate in such a referendum;

iii. the referendum shall be decided by a simple
majority of the votes cast.;

iv. the ref er en dum shall be held un der the su per vi -
sion of the Dean of Stu dents.

8.4 Demonstrations
i. permit for demonstration must be obtained
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from the University authorities before
demonstrations can be staged;

ii. all demonstrations shall be peaceful. Such
demonstrations are limited to the hours of 6.00
am to 6.00 pm;

iii. no dem on stra tion of any kind shall be al lowed
within the staff res i den tial ar eas of the uni ver -
sity;

iv. none of the demonstrators should be masked.
students shall be held responsible for their
actions during demonstrations;

v. no dem on strat ing stu dent shall mo lest or force
any stu dent or staff or any one else into par tic i -
pat ing in any dem on stra tion or any meet ing
against his or her will.

8.5 Guidelines on Rallies, Demonstrations, Etc.

The fol low ing guide lines are to be ob served by or ga niz -
ers of ral lies, dem on stra tions and sim i lar ac tiv i ties.
Dem on stra tions and their or ga niz ers MUST NOT: 

i. force oth ers to join them, or deny other mem -
bers of the Uni ver sity com mu nity (both staff
and stu dents) their right not to par tic i pate in a
dem on stra tion, strike and other sim i lar ac tions;

ii. disrupt or obstruct the academic and other
activities of the University, including lectures,
tutorials, examinations and laboratory work;

 iii. obstruct or restrict free movement of persons
and vehicles in any part of the University
campus;

xiii. deny the use of offices, classrooms and other
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facilities to staff and students or guests of the
University;

xiv. destroy or damage University property;
vi. en dan ger the safety of any per son on the Uni -

ver sity cam pus;
vii. lock the University gate(s) during such rallies

and demonstrations; and,
vii. seize or ’commandeer’ any vehicle.

8.6 Clubs and Associations

The Dean of Stu dents, on be half of Sen ate and Coun -
cil, shall ap prove the reg is tra tion of stu dents’ clubs and 
as so ci a tions. Only such ap proval and reg is tra tion may
en ti tle a club or an as so ci a tion to operate on campus. 

Any association applying for approval and registration
must supply information about its membership, full
names, residential addresses and departments of key
officers as well as the names of their staff advisers and
patrons. The application form shall be returned, with a 
copy of the club’s or association’s constitution. There
shall be an annual registration, which entitles the
clubs, or associations to operate for that academic year
only.

Stu dents are en cour aged to join Uni ver sity ap proved
clubs and as so ci a tions such as Eng lish and Lit er ary stu -
dents’ As so ci a tion, Bi o log i cal Sci ence stu dents’ As so ci -
a tion, His tor i cal So ci ety, etc, which serve so cial,
ac a demic and cul tural pur poses as well as train or im -
prove the qual ity of lead er ship abil ity of stu dents, teach 
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good com mu nity re la tion ship and help stu dents ap pre -
ci ate the problems of leadership and followership.

8.7 Social and Cultural Activities

8.7.1 Permission

Reg is tered clubs/as so ci a tions are en cour aged to un der -
take a va ri ety of ac tiv i ties in each ac a demic ses sion for
the ben e fit of their mem bers and the Uni ver sity com -
mu nity in par tic u lar and the out side world in gen eral.
In do ing so, they must abide by the Uni ver sity reg u la -
tions on Hall fa cil i ties. Per mis sion must be ob tained
from the Dean of Stu dents through the Di rec tor of
Socials before any activity is undertaken.

8.7.2 Procedure

Students who wish to organize social activities open to
the public on the campus shall comply with the
following procedures:-

i. apply to the Registrar through the Dean of
Student Affairs on prescribed forms obtained
from the Student Affairs Office for permission
to use University Facilities;

ii. ob tain per mis sion from the Hall War den through
the Hall Ex ec u tive con cerned, in the case where a
Hall fa cil ity such as Com mon-room will be used.
Where a re fec tory is to be used, the op er a tor of the
re fec tory shall first be in formed and clear ance ob -
tained from the Dean of Stu dent Af fairs at least one 
week be fore the so cial ac tiv ity is sched uled to hold;

iii. pay the stipulated rent for hiring Hall facilities
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at the Bursary and a receipt obtained at least
three working days before the social activity is
scheduled to hold. A copy of the receipt is
tendered to the appropriate Hall Official
(Social/ Welfare/ Sports Secretary) for records;

iv. it should be noted that, No club, association,
individual student is allowed to show films on
campus for commercial purposes, i.e. where
gate fees are charged except permission has been 
obtained in writing from the Dean Students.
However, academic films and others meant to
promote student academic standing shall be
encouraged provided no fees are charged. 

Students are warned to note in their own interest that
neither the Hall Executives/Hall Warden nor the
/Dean of Students shall permit any part of the campus
to be used for activities, social or otherwise, that are
classified illegal by the laws of the Federal Republic of
Nigeria. Thus, applications for use of Hall facilities are
required to contain definite information regarding the
nature of the activity for which the facility is required;
e.g. lectures, symposia, debates or films shows. In the
case of film shows, the application shall specify title of
film or films and its rating (P.G., X., XX, XXX, X-rated
films etc.). No films which promote ethnicity,
sectarianism or detract from our national objectives
shall be permitted. 

The Hall Administrator, men/women of the Security
Department and Dean, Students Affairs, or other
officers acting on his behalf, must always be given
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access to sit in to observe the nature of the film in
question. On no account must a different film be
screened from that originally advertised. Severe
disciplinary measures shall be taken against the student 
leaders of the club/society/association in such activity.
Besides, the defaulting club/society/association may
be suspended or proscribed. 

It is the pol icy of the Uni ver sity to en cour age stu dents
to or ga nize them selves and join or ga ni za tions which
con trib ute to the ac a demic, cul tural, rec re ational and
so cial life of the Uni ver sity and en hance greater stu -
dent in ter ac tion out side the class room. These or ga ni za -
tions spon sor var i ous ac tiv i ties such as lec tures, ’open
houses’, par ties, ex cur sions, art exhibitions, drama, etc.

All forms of cultism, religious extremism and any other 
anti-social organizations, by whatever names they may
be called or known; and which are not in the national
interest and illegal are prohibited in the University.

8.8 Registration of Student Organizations

As a rule, the Uni ver sity does not en cour age or rec og -
nize any stu dent or ga ni za tion which, in its mem ber -
ship, dis crim i nates on ac count of race, sex, religions
etc.

Before being accorded University recognition, student
organizations must: 

i. dem on strate bona fide in tent to pur sue ac tiv i ties,
which shall be con sis tent with the ed u ca tional and
so cial func tions and es tab lished pol i cies of the Uni -
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ver sity as ap proved by the Gov ern ing Coun cil and
Sen ate of Fed eral Uni ver sity Lokoja;

ii. show proof of per ma nence in or ga ni za tion as ev -
i denced by con sti tu tions, rules and reg u la tions,
state ment of fi nan cial sup port and sources com -
men su rate with the ac tiv i ties to be undertaken; 

iii. provide evidence that none of the existing
student organizations meet the needs of the
proposed organization(s);

iv. show significant numbers of student members
or prospective members; 

v. give the names(s) of staff Pa tron(s)/Ad viser(s); 
vi. for this purpose, submit the following to the

Dean of Students:
a. two cop ies of the pro posed con sti tu tion and

by laws. The Dean, Stu dent Af fairs shall be
no ti fied of any fu ture amend ment within 14
days of the adop tion of such amendments;

b. names, matriculation numbers, Course/
department, addresses of the officers;

c. sig na ture of a full-time Se nior Ac a demic, Ad -
min i s tra tive or Tech ni cal staff of the Uni ver sity
who has agreed to serve as Ad viser/Pa tron to the 
or ga ni za tion;

d. cer tif i cate by the Ad viser/Pa tron that at least
twenty full-time stu dents will form the nu -
cleus of the or ga ni za tion;

e. state ment of pur poses and pro posed pro gram -
mes of ac tiv i ties as they re late to the ex pected
ben e fits;
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f. af fil i a tions, if any, to any ex ter nal or ga ni za -
tion(s);

g. state ment of spon sor ship from the Head of
De part ment, Di rec tor of cen tre, if the or ga ni -
za tion is to be spon sored by a De part ment,
Cen tre or any other unit of the University;

h. statement of proposed financial support and
structure for the management of funds;

i. such stu dent or ga ni za tion may be dis solved
or re-es tab lished by re quest of the or ga ni za -
tion it self or by ac tion of the Dean of Stu -
dents, when the or ga ni za tion has failed to fill
a reg is tra tion form for two con sec u tive
academic sessions.

8.9 Privileges and Recognition

Registered student organizations are entitled to the
following privileges:

i. use of Uni ver sity fa cil i ties sub ject to pay ment of
ap pro pri ate charges and in keep ing with the
sched ul ing and book ing reg u la tions and pro ce -
dures gov ern ing the use of such facilities;

ii. the use of names of the University as part of
their official titles;

iii. may seek sup port from other af fil i ate or ga ni za -
tions.

8.10 General Regulations Governing Student Organizations
i. registration of a student organization shall not

be construed as an agreement for financial
support by the University;
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ii. only bona fide and reg is tered stu dents of the Uni -
ver sity are el i gi ble for mem ber ship of stu dent or -
ga ni za tions;

iii. all stu dent or ga ni za tions must keep proper re -
cords of their fi nances in ac cor dance with the
guide lines laid down from time to time by the
Dean, Stu dent Af fairs. All funds raised by stu -
dent or ga ni za tions by what ever means are sub -
ject to fi nan cial ac count abil ity.

8.11 Activities Involving Guests From Off-campus

In keeping with the University freedom of inquiry and
pursuit of truth, students are allowed to organize
activities featuring guests/artists from outside the
campus.

How ever, the Uni ver sity has an ob li ga tion to en sure
that ac tiv i ties on the cam pus are con ducted in a man -
ner ac cept able to the Uni ver sity com mu nity and in ac -
cor dance with the Law of the land. Where the
Pres i dent, a Gov er nor, a Min is ter, a Head of Dip lo -
matic Mis sion or some other im por tant per son al ity
from out side the Uni ver sity is in vited, the Uni ver sity
must be duly in formed through the Dean of Stu dents
at least two weeks be fore the guest is ex pected to ar rive
on cam pus. This is to en able the University to
coordinate the activity. 
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SECTION NINE

Student Publications and Publicity 

9.1 Introduction

In accordance with the stated policy of the University,
i.e. 

Creating an environment that affords the student the
maximum opportunity to derive from his/her education, the
highest possible quality for a personal fulfilment, professional
attainment as well as social responsibility and service to the
community, 

students are encouraged to undertake research,
develop literary skills and engage in free expression,
subject to the following:

9.1.1 Obtaining Clearance for Public Statement on
University Affairs

Stu dent or ga ni za tions may hold pri vate or pub lic news
con fer ences or sub mit news re leases on stu dent ac tiv i -
ties only when the con tents of such re lease have been
pre sented to, and vetted by the Uni ver sity through the
Dean of Stu dents.

9.1.2 Avoiding Obscenity in Student Managed
Magazine

The production/publication of obscene and lascivious
cartoons and articles is absolutely prohibited. Students
who engage in such publications/productions are
liable to severe disciplinary action. Editors of such
newspapers and magazines must avoid the production
and publication of seditious or libellous articles or
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such publications which may provoke ethnic or
sectarian violence or are capable of inciting one group
of persons against another.

9.1.3 Maintaining Specific Guidelines on Bulletin
Boards

Of fi cial no tices are posted on the No tice Boards as
guides/in for ma tion for stu dents and other mem bers
of the Uni ver sity com mu nity. Stu dents shall be re spon -
si ble for ac quaint ing them selves with of fi cial no tices.
They are ad vised to avail them selves of in for ma tion on
No tice Boards time-to-time. All no tices to be placed on
No tice Boards whether pub lic or pri vate, must bear the 
proper names and sig na tures of those is su ing them.
They should also be prop erly dated. Ap proval for post -
ing no tices and/or re mov ing them from the Uni ver sity 
No tice Boards must be obtained from the following: 

i. Pub lic Re la tions Of fi cer, Stu dent Un ion-for
post ing on Stu dent Un ion No tice Boards;

ii. Hall Social Welfare Officer-for posting on Hall
Notice Boards;

iii. Head of De part ment-for post ings on de part -
men tal No tice Boards. Stu dents post ing no tice
with out proper ap proval shall be li a ble to dis ci -
plin ary ac tion. Pro vi sion must be made on all
no tices for the sig na tures and names of ap prov -
ing bodies/persons.

9.1.4 Student Publications

The University maintains a tradition of encouraging
various, free student press. Such publications on
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campus shall be guided by the following regulations: 
i. only reg is tered stu dent or ga ni za tions may pro -

duce any pub li ca tion or printed mat ter bear ing
the name of the Uni ver sity or pur port ing to em -
a nate from it;

ii. printed mat ters pub lished by stu dents of the
Uni ver sity may be sold on cam pus only if such
ma te ri als are pro duced or sold by a reg is tered
stu dent or ga ni za tion;

iii. all student publications must carry the names of
the organizations and members of the editorial
board;

iv. any stu dent or ga ni za tion, which pub lishes, sells, 
or dis trib utes printed or oth er wise re pro duce
ma te ri als on cam pus is re spon si ble for those ma -
te ri als, in clud ing their con tents, and any li bel -
lous mat ters arising there from;

v. all stu dent pub li ca tions must state ex plic itly on
the ed i to rial page that the opin ions ex pressed
there are not those of the Uni ver sity or its stu -
dent body as a whole. The name of the ed i tor of
the pub li ca tion must ap pear in the publication;

vi. all se di tious, li bel lous and ob scene ar ti cles, as
well as pub li ca tions ca pa ble of in cit ing one sec -
tion of the stu dents pop u la tion against an other
or in cit ing the stu dents against the Uni ver sity
ad min is tra tion are prohibited;

vii. A copy each of ev ery pub li ca tion shall be de pos ited
in the Of fice of the Vice Chan cel lor, Reg is trar, Li -
brary and two cop ies in the Stu dents Af fairs Of fice.
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SECTION TEN

Students Disciplinary Matters

10.1 Introduction

This chap ter of the Hand book ad dresses var i ous dis ci plin -
ary mat ters of stu dents and rec om mended sanc tions for vi -
o la tion. Stu dents are ad vised to be ac quainted with these
reg u la tions and con duct them selves ac cord ingly.

Offences relating to Students’ disciplinary matters are
summarized into three (3) categories:

These are: 

i. examination malpractice; 
ii. offences in the Hall of Residence; 

iii. other specific offences.

10.2 Examination Malpractice

Ex am i na tion mal prac tice shall be de fined as all forms
of cheat ing which di rectly or in di rectly mis rep re sent
the abil ity of the stu dent. These shall in clude, among
oth ers, cheat ing within an ex am i na tion hall, cheat ing
out side an ex am i na tion hall and any in volve ment in all 
il le gal ex am i na tion-re lated of fences. Forms of cheat ing
are further categorized as follows:

10.2.1 Offences within an Examination Hall/Room

The fol low ing are forms of of fences within the Ex am i -
na tion Hall and their pre scribed sanc tions:
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OFFENCES WITHIN AN EXAMINATION HALL/ROOM PENALTY

i. copying from one-another or exchanging question/answer
sheets;

The candidate shall be disqualified from the entire
examination and rusticated for one (1) semester.

ii. collaboration with invigilator/lecturer (where it involves
the lecturer providing written/oral answer to a student) in 
the examination hall;

The candidate shall be disqualified from the entire
examination and rusticated for one (1) semester.

iii. oral/written communication between and amongst
students;

The candidates shall be disqualified from the entire
examination and rusticated for one (1) semester.

iv. illegal removal of answer scripts from the examination
hall. Non-submission of answer scripts at the end of the
examination;

The candidate shall be disqualified from the entire
examination and rusticated for one (1) semester.

v. verbally assaulting and intimidating the
Invigilator/Examiner inside the Examination Hall;

Rustication for between two (2) and four (4) semesters.

vi bringing in prepared answers, copying from textbooks,
notebooks, laboratory specimen and any other
instructional aides smuggling into the hall;

Rustication for between two (2) and four (4) semesters.

vii. receiving information whether written or oral from any
person(s) outside an examination hall;

Rustication for between two (2) and four (4) semesters.

viii. impersonation,; The student shall be expelled from the University.

ix. physically assaulting and intimidating the
Invigilator/Examiner inside the Examination Hall; 

The student shall be expelled from the University.

x. Use of handset during examinations. Rustication for one semester.
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10.2.2 Offences outside the Examination Hall

The under-listed forms of offences shall constitute examination malpractice outside the
Examination Hall

OFFENCES OUTSIDE THE EXAMINATION HALL PENALTY

i. plagiarism; The candidate shall be rusticated for one (1) semester.

ii. writing of projects, laboratory and other field
report/reports for a student by a staff;

The candidate shall be disqualified from the entire
examination and rusticated for two (2) semesters.

iii. verbally assaulting and intimidating the
Invigilator/Examiner outside the examination hall;

The candidate shall be disqualified from the entire
examination and rusticated for two (2) semesters.

iv. attempting to destroy and/or the destruction of evidence
of Examination Malpractice;

Rustication for four (4) semesters.

v. colluding with a member of staff or his/her own initiative
modify students score, answer script and/or other mark
sheets;

The student shall be expelled from the University.

vi colluding with staff and others in order to submit a new
prepared answer sheet as a substitute for original script
after Examination;

The student shall be expelled from the University.

vii. secretly breaking into a staff or departmental office in
order to obtain question/answer script or marked sheets
or substituting a fresh answer sheet for the original
script;

The student shall be expelled from the University.

viii. refusal to cooperate with Investigating Panel in the
investigation of alleged Examination Malpractice;

The student shall be expelled from the University.
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OFFENCES OUTSIDE THE EXAMINATION HALL PENALTY

ix. physically assaulting and intimidating the
Invigilator/Examiner outside the Examination Hall;

The student shall be expelled from the University.

x. colluding with a member of staff or on his/her own
initiative to obtain examination questions or answer
before the official conduct of a scheduled examination.

The student shall be expelled from the University.

10.2.3 Related Offences

The following related offences shall also constitute examination malpractice: 

RELATED OFFENCES PENALTY

i. malpractice of Registration Forms in order to sit in for an
examination, for which the student is not qualified;

The candidate shall be disqualified from the entire
examination and rusticated for one (1) semester.

ii. presentation of a fake medical certificate as an excuse for
absence from Examination;

The candidate shall be disqualified from the entire
examination and rusticated for one (1) semester.

iii. intimidation or offering of monies in exchange for grades.

A lecturer or staff who is guilty of colluding with students
to cheat in any examination or who extorts money or
seeks sexual or any other kind of favour from a student in
exchange for marks will be referred to the University
Staff Disciplinary Committee for appropriate action.

The student shall be rusticated for two (2) semesters. 

NB: The University may, from time to time, further define other offences not referred to herein and
shall appropriate penalties for these.
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10.3 Violation of Regulations In Halls of Residence

In addition to the offences and their sanctions listed below, the Hall Administrator is
empowered under these regulations to make supplementary rules which he/she may consider
necessary for the smooth running of the Hall regulations herein contained or are not detrimental 
to the well-being of the University as a whole.

VIOLATION OF REGULATIONS IN HALLS OF RESIDENCE PENALTY

i. absence from halls of residence for more than 24 hours without 
genuine reason;

Admonition for first offenders.

ii. using electronics or musical instrument in such a manner as to 
constitute nuisance;

Admonition for first offenders.

iii. smoking in halls of Residence; Admonition for first offenders.

iv. littering of Halls;  Admonition for first offenders.

v. drunkenness; Admonition for first offenders.

vi. loud and distracting noise at unauthorized times and
locations;

Admonition for first offenders.

vii. unlawful assembly; Admonition for first offenders.

viii. obscene and libellous publications; Admonition for first offenders.

ix. loitering around the staff residential quarters; Admonition for first offenders.

x. reckless driving on campus; Admonition for first offenders.

xi. posting notices or bulletins on the walls outside the notice
boards;

Admonition for first offender and fined to repaint
wall(s).

xii. allowing unauthorized visitors to stay overnight; Probation if first offender. If opposite sex,
rustication for one (1) semester.
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VIOLATION OF REGULATIONS IN HALLS OF RESIDENCE PENALTY

xiii. fighting or inciting others to fight; Rustication for two (2) semesters.

xiv. molestation of staff and fellow students; Rustication for one (1) to four (4) semesters.

xv. disruption of services approved by the University; Rustication for one (1) semester.

xvi. wilful destruction or damage of University property; Replacement of damaged property in addition to
rustication from one (1) to four (4) semesters to
expulsion depending on the gravity of the offence.

xvii. promoting or causing fire hazards; Expulsion from the Hall.

xviii. selling of bed space(s) after allocation; Expulsion from the Hall.

xix. violation of regulations guiding religious observance in halls of 
Residence;

Expulsion from the Hall.

xx. harbouring criminal suspects; Expulsion from the Hall.

xxi. stealing, pilfering, or being in possession of items belonging to
other person(s);

Expulsion from the University.

xxii. forgery, alteration, misuse or mutilation of documents,
records, identity cards etc.;

Expulsion from the University.

xxiii. rioting or any behaviour capable of causing breach of the
peace;

Expulsion from the University.

xxiv. membership of secret cults and such other anti-social
organizations, as well as coercing others to join secret cults;

Expulsion from the University.

xxv. drug abuse and possession of hard drugs and all such
substances banned by the Federal Government of Nigeria;

Expulsion from the University.

xxvi. all other acts which the University may adjudge as
misconduct.

Sanctions will depend on gravity of offence.
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Note: Admonition: This is a verbal or written warning addressed to an offender drawing attention to
the fact that he/she has violated some rules and regulations governing Halls of Residence. This is
normally given for minor infractions.

Probation: This is a written notice informing an offender of his/her placement on probation for a
defined period of time. A copy of the notice is forwarded to the Academic Officer for record
purposes in the student’s file.

Suspension/Rustication:This is a written notice informing an offender of his/her exclusion
from Hall of Residence, privileges and activities for a specific period. The affected student remains
off campus for the duration of the suspension.

Such an offender is not entitled to any fee refund. A copy of the notice is sent to the Academic
Office for filing. Upon his/her return from the suspension from the Hall, the affected student may, 
at the discretion of the University administration, be required to sign an undertaking to be of good
behaviour.

Expulsion: This is a termination of hall residency status, which is invoked for major breaches of
hall rules and regulations. It implies the denial of eligibility for University hall accommodation,
privileges and facilities either for a specific duration of time or for the rest of the period of the
affected student’s stay in the University.
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10.4 Other Specific Offences

Other Spe cific Of fences listed here are spe cific of fences that shall at tract sanc tions from
Sen ate Stu dent Dis ci plin ary Com mit tee.They are fur ther cat e go rized into of fences bor der -
ing on i) gross mis con duct;  ii) mis con duct, and c) mis de mean our.

10.4.1 Gross Misconduct

i. riotous or disorderly behaviour leading to a breach of the peace; Expulsion

ii. unauthorized possession/use of fire arms or any dangerous weapon, chemicals explosives, incendiary
devices, etc.

Expulsion

iii. rape, arson and use of dangerous drugs e.g. hemp and cocaine; Expulsion

vi. cultism; Expulsion

v. assault leading to grievous bodily harm. Expulsion

vi.  stealing. Expulsion
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10.4.2 Misconduct

i. forgery, alteration, misuse or mutilation of documents
records, identity card and impersonation;

ii. furnishing false information to the University;

iii. wilful damage or destruction of property belonging to the
University;

iv. aiding, abetting and inciting others to commit any of the
above acts; v. indecent dressing.

v. indecent dressing Students shall not be allowed entrance in lecture
rooms, examination halls, the health centre, library,
offices and other University buildings.

Any student found guilty of insubordination in areas of 
indecent dressing shall be arraigned before the
University Senate Student Disciplinary Committee.

10.4.3 Misdemeanours

i. failure to comply with verbal or written directives of any
University official;

ii. violation of any rules and regulations governing Halls of
Residence;

iii. insubordination to superior authority;
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10.5 Discipline of Students

10.5.1 Vice Chancellor’s Powers

Where it ap pears to the Vice Chan cel lor that any stu -
dent of the Uni ver sity has been guilty of mis con duct,
the Vice Chan cel lor may, with out prej u dice to any
other dis ci plin ary pow ers con ferred on him by sta tus or 
reg u la tions, di rect:

 i. that the student shall not during such period as
may be specified in the direction, or make use of 
such facilities of the University, as may be so
specified; or,

 ii. that the ac tiv i ties of the stu dent shall, dur ing
such pe riod as may be spec i fied in the di rec tive,
be re stricted in such man ner as may be so spec i -
fied; or

 iii.  that the student be rusticated for such period as
may be specified in the directive; or,

 iv. that the stu dent be ex pelled from the Uni ver -
sity.

The Vice Chancellor may delegate his power to the
Senate Student Disciplinary Committee consisting of
such members of the University as he may nominate.

10.5.2 Students’ Activities

Noth ing shall be con strued as pre vent ing the re stric -
tion or ter mi na tion of a stu dent’s ac tiv i ties at the Uni -
ver sity oth er wise than on the ground of misconduct.

10.6 University Staff, Contract and other Personnel

Any stu dent who at tacks, ob structs or threat ens any
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staff, con trac tor or other per son nel en gaged by the
Uni ver sity while per form ing their le git i mate du ties, or
found to be sup port ing any of these vices, shall be li a -
ble to the fol low ing punishment:

i. Expulsion: for attack and assault occasioning
bodily harm;

ii. Sus pen sion/Rus ti ca tion: in ad di tion to pay ment for
dam age or losses; for at tack ing and as sault not oc ca -
sion ing bodily harm, in sult caus ing em bar rass ment, 
ob struct ing staff from car ry ing out his/her duty, dis -
rup tion of ser vices caus ing dam age or loss of prop -
erty.

10.7 Personal Vehicles
Stu dents who own per sonal ve hi cles and plan to op er -
ate them on cam pus must ob tain clear ance from the
Dean, Stu dent Af fairs and a per mit from the Uni ver -
sity Se cu rity De part ment. Such ve hi cles may only be
parked in des ig nated places and their op er a tors must
un der take to abide by the Uni ver sity Cam pus reg u la -
tions. Fail ure to abide by such reg u la tions may lead to
the with drawal of the per mit and other dis ci plin ary
mea sures. The stu dent is solely re spon si ble for the
safety of the ve hi cle.

10.8 Safety in the University
i. The Uni ver sity places a high pre mium on main -

te nance of safe equip ment, safe sys tems of work, 
safe pre mises, etc, as well as the need to en sure
ad e quate in struc tional train ing and su per vi sion
to se cure safe and healthy work ing and learn ing
en vi ron ment.
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ii. Management, staff and students all have a duty
to take reasonable care to avoid injury to
themselves or to others by their activities.

iii. For safety of life and property, a high level
vigilance and supply of information is expected
of every member of the University community.

iv. As a precaution against accident, and for the
safety of every one, motorist and cyclists must
obey all traffic signs and other traffic regulations 
on campus, including the speed limit of 30km
per hour.

v. Cy clists and other com mer cials ve hi cles shall
not be al lowed on cam pus ex cept those duly reg -
is tered with ap pro pri ate au thor ity.

vi. Mo tor ve hi cles, mo tor bikes or bi cy cle must be
parked in the proper park ing area only. The Uni -
ver sity does not ac cept re spon si bil ity for these ve hi -
cles.

10.9 Alcohol and Drugs
i. No alcoholic beverages are permitted in the Hall 

of Residence.
ii. Students should not take any drugs except

prescribed by a recognized physician.
iii. The possession and use of illegal drugs and

banned substances is strictly prohibited.

10.10 Smoking in the Halls
For health and safety reasons, smoking of cigarettes
and other tobacco products is prohibited in all Halls of
Residence.
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10.11 Pets

For health and sanitary reasons, pet (dogs, cats, fishes,
reptiles, etc) are banned on campus.

10.12 Cults/Secret Societies

All un reg is tered clubs/ so ci et ies/con fra ter ni ties/so ror -
i ties are il le gal. Mem ber ship of se cret/noc tur nal clubs
is strictly prohibited.

10.13 General Social Conduct
i. Stu dents should be de cently and ap pro pri ately

dressed at all times. In de cent ex po sure is pro hib -
ited.

ii. No stu dent should be forced into any re la tion -
ship, be it eth nic, tribal, re li gious, ac a demic, so -
cial or per sonal.

iii. Any act or be hav iour con sid ered a crime in the
larger so ci ety is also a crime in the Uni ver sity. Any
stu dent in volved in such acts will be handed over to 
the po lice through the Chief Se cu rity Of fi cer of the
Uni ver sity.

10.14 Miscellaneous Authorities

All persons and authorities dealing with cases of the
student discipline shall as much as practicable comply
with stipulated requirements as to procedure, time and 
the like, provided however that no decision taken in
respect of any disciplinary matter shall be invalidated
by reason only of a non-compliance with any such
requirement.
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